Counselor Time & Task Analysis Form 

	Time
	Guidance

Curriculum
	Individual

Planning
	Responsive

Services
	System

Support
	Nonguidance

Activities

	7–7:30 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	7:30–8 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	8–8:30 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	8:30–9 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	9–9:30 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	9:30–10 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	10–10:30 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	10:30–11  a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	11–11:30 a.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	11:30 a.m.–12 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	12–12:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	12:30–1 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	1–1:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	1:30–2 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	2–2:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	2:30–3 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	3–3:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	3:30–4 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	4–4:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	4:30–5 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	5–5:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	5:30–6 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	6–6:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	6:30–7 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	7–7:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	7:30–8 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	8–8:30 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	8:30–9 p.m.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
_________________

	
	
	
	
	
	

	
	Guidance

Curriculum
	Individual

Planning
	Responsive

Services
	System

Support
	Nonguidance

Activities

	Number of

Blocks:
	     
	     
	     
	     
	     

	Daily

Percentage:
	     
	     
	     
	     
	     

	Total Number of Blocks:
	     
	
	

	Total Percentages:
	     
	
	


Middle School Counselor Time Form[image: image1.wmf]
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Delivery System
Current % of 
Year One Goal
Year Two Goal
Recommended

Components
Time Spent


Percentage

Guidance Curriculum



35% - 45%

Individual Student Planning



5% - 10%

Responsive Services



30% - 40%

System Support



10% - 15%

Middle School Counselor Time Form
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Delivery System
Current % of 
Year One Goal
Year Two Goal
Recommended

Components
Time Spent


Percentage

Guidance Curriculum



25% - 35%

Individual Student Planning



15% - 25%

Responsive Services



30% - 40%

System Support



10% - 15%

High School Counselor Time Form
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Delivery System
Current % of 
Year One Goal
Year Two Goal
Recommended

Components
Time Spent


Percentage

Guidance Curriculum



15% - 25%

Individual Student Planning



25% - 35%

Responsive Services



25% - 35%

System Support



15% - 20%
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