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= Log into portal
= Click on Pearson SIFWorks
m Click on VRF Data Collector




Uploading Files into
VRF Data Collector

=



= 1. Click on Data Sources tab

SlFWorkS VRF Data Collector Logged in as rachelkruse@ions.gov (Partal) | Submitter

Collection Requests sl Submissions | Progress Data Sources  igencies = Settings

Hon Reques

Order Collections By

all | Submitter

Data Collector gathers data from SIF Zone(s) (and other data sources). The following SIF Zonels) are defined for data
collection.

Select all | Select Mone
TEST
Zone URL Status




= 3. Find the line under Data Source
for the current Student Reporting
B Collection and click Manage

SIFWOI'I(S VRF pata collector R

Collection Requests = Collection Status = Submissions | Progr Data 5o

Data Sources

SIF Zones | Other Data Sources

Other Data Sources

Data Collector gathers data from data sources {including SIF Zones). The following non-SIF data source(s) are defined for
data caollection.

Data Source : Status Actions
4 Spring 2013 Student Reporting Collection CWPearsontWRF_DCAFlatFilesh\SRINSpring2013419530000 ) Ready Manage
. 4 Winter 2012-2013 Student Reporting Collection CihwPearsontWRF_DCYFlatFileshSRINVWInterl 213519530000 & Ready Manage

4 Fall 2013 Student Reporting Collection CivPearsontWRF_DCYFlatFiles\SRINFallz0134195 30000 £ Ready




Target UNC Location: C:Pearson' v DCYFlatFiles
VSRIVFallZ013319530000

File To Upload: Brgwse. | Mo file selected.

Cancel

= 4. Click Uploaded Files(s)
Uze the options below to manage files for this data source,
Select all | Select Mone | Upload File(s)
Currently Uploaded File{s)
File Name Upload Date
Upload File(s) ) Delete Selected | Cancel
= 5. Click Browse, find the file on your computer,
click Open and click Upload
Use the form below to upload files to the data source,
Data Source Name: SRIFallz013



m 6. The file is listed under Currently Uploaded File(s).
If another file is needed, repeat steps 4 and 5.
Once all files have been uploaded, click Collection
Requests on the left side of the menu batr.

WWOIrKS VR Data Collector

Collection Requests ' Callection Status | Submissions | Progress

Manage Files

Other Data Sources —

Use the options below to manage files for this data source.

Select all | Select Mone | Upload Filels)

Currently Uploaded File{s)

File Name Upload Date

I™ Practice File txt fugust 15, 2013 03:58:22 PM (736 bytes)

Upload File(s) | Delete Selected | Cancel




Starting a Collection and
Validating Files

=



m 1. Click Start Collection

SIFWorks VRF pata coliector

] [ETed G WIS  Collection Status = Submissions | Progr

Collection Requests Summary

Refresh
This should
Iowa Department of Education show the
=Y 't student Reporting Collection — Current
3 Student Reporting in Iowa (SRI) data. Student
. Far help with this collection request contact: 1
Margie Hanson: margaret.hanson@iowa.goy (515-2581-3214) Reportlng
Rachel Kruse: rachel kruse@iowa.govy (515-2581-4153) H
Gary Kirchhoff: gary. kirchhoff@iowa.gov (515-281-6278) CO”eCtlon

Submissions: September 04, 2013 - October 31, 2013
Expiration Date: October 31, 2013 {in 77 days)
Collection Request: SRIFallZ013 VYersion 1.2
Status: This collection has never been subritted.
Submission Nugg

20 Collection




m 2. Click the radio button next to Flat Files

then click Start Data Collection.
Fall 2013 Student Reporting Collection
Start Collection — Submission Number 1 (attempt 0)
To start data collection, choose the data source(s) from which to collect data. Then
click the Start Data Collection link,
Clck the triangle {arrow) to the left of the name of the Data Source Type, to expand

or collapse the details for the data source.

Start Data Collection

Data Source Type Status Action

' SIF Zone Connected None

— P & Flat Files Ready Manage

NOTE: If you do not see SIF Zone, just click
Start Data Collection




m 3. Click Refresh to see the status of the data collection.

Collection Status | Submissions | Progress

Collection Requests

% Collection Requests Summary

Iowa Department of Education

[ Fall 2013 Student Reporting Collection
\ Collects Fall 2013 Student Reporting in Iowa (SRI) data.
For help with this collection request contact:
Margie Hanson: margaret.hanson@iowa.gov (515-281-3214)

Rachel Kruse: rachel kruse@iowa.goy (515-251-4153)
Gary Kirchhoff: garv. kirchhoff@iowa.gov (515-281-6278)

Submissions: September 04, 2013 - COctober 31, 2013
Expiration Date: October 31, 2013 {in 76 days)

Collection Request; caloo 1 <
Statusy Data Collection completed successfully today at 09:05:57

L

Submission Humber! ] e

Actions: Start/Stop Collection
ﬂ validate
Cancel
Add Mew Scheduled Collection

= 4. Once the status reports the data collection has
completed, click Validate. This will send the data through a
series of validations checks to find errors in the data.




= 5. Validations may take a few seconds to a few
minutes to complete. Once completed, click View
Validation Exceptions Report.

SIFWorks VRF pata coliector

(S ETRa LWL T el Collection Status | Submissions | Progress

Collection Requests Sumrmary = Walidate

Validation Status

Complete

Walidation Complete (Elapsed Total Time: 00:00:16)




Viewing Errors on
Screen

=



= Click on any underlined link.

Validation exceptions are listed by record type and exception severity.
To generate the exception report for one record type and/or exception severity click
the link in the corresponding row and column.

Last Validated: November 06, 2014 (4 days ago) at 02:35:58 PM

Record Type Fatal Warning Info Total
S.0 Expected Buildings 0 0 0 0
5.1 Demographic Record 0 2 0 2
5.2 Enrollment Record 154 0 0 154
5.3 Removal Record 0 0 0 0
S.4 Course Record 0 1 0 1
S.5 Section Record 0 0 0 0
S.6 Student Course Record 0 0 0 0
5.7 Header Record 0 0 0 0
5.8 Trailer Record 0 0 0 0
Total Counts: 154 3 0 157

Generate Full Validation Report

Note: You may need to allow Pop-ups to be displayed for this
website (portal.ed.iowa.gov) in order to view report.




= Errors/Warnings are displayed by record type.

Validation Exception Report - for 2014-2015 Fall Student Reporting

Collection
Collection Request: 2014-2015 Fall Student Reporting Collection Submission Mumber: 1 Attempt: 2 LEA Name: I:I State LEA ID: I:I
Record Type: (All) Exception Severty: (All)
5.1 Demographic Record (2) 3
Error Mumber | Error Level =~ Message Description Schoal Number Student Last Mame Student First Name Local Student Id State !

50,32.07w Warning Invalid First Enroll Date US School on 5.1 Demographic ... First Enrollment Date in US Schools may ... 0172 _
50.32.07w Warning Invalid First Enroll Date US School on 5.1 Demographic ... First Enrollment Date in US Schools may ... 0172

Note: This report is not able to be sorted or exported. It is only for
viewing on the screen.




= You may expand or contract any of the columns by
putting your cursor between two columns, clicking and
dragging either right or left.

5.2 Enrollment Record (5)
Error Number  Error Level — Message Description g
EP.102.04 Fatal Entry Code "1’ is not valid for a stude... The following entry codes canbe usedo... 0




Download Errors to
Spreadsheet

=



m Click on the radio button next to ‘CSV’ under Output Type on
the right side of the screen.

Qutput Type

The validation exception report can be
viewed as an HTML pop-up or downloaded
as a CsV file(s). C5V file(s) will download
as a single .zip file.

) HTML @ Csv

When you click
CSV Output Options Generate Full Validation Report

¥ou can create a separate CSV file for
each Record Type by checking the box
below:

Becord Type —

- if box is checked, a
spreadsheet will be created
for each Record Type
containing errors/warnings

- if box is unchecked, all
errors/warnings will be listed
in one spreadsheet
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5.5 Section Record

5.6 Student Course Record

5.7 Header Record

5.8 Trailer Record

Total Counts: 1
Generate Full Validation Report
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= You can now click on any one of the underlined links.
Record Type Fatal Warning Info Total
5.0 Expected Buildings 0
5.1 Demographic Record
5.2 Enrollment Record 1
5.3 Removal Record
5.4 Course Record



Downloads folder.
Last Validated: November 07, 2014 {11 days ago) at 11:05:43 AM

Record Type Fatal Warning Info Total

5.0 Expected Buildings 0
5.1 Demographic Record
5.2 Enrollment Record
5.3 Remowval Record

S.4 Course Record

5.5 Section Record

= The download file will be listed under Report(s) at the bottom of
the screen. Click on the file name. Depending upon the web
browser, you will most likely be able to open the file from the

5.6 Student Course Record
5.7 Header Record

5.8 Trailer Record

Total Counts:

Generate Full Walidation Report

Click on the link below to download the zip file.

r | S.1DemographicRecordAllSeverities.zip

|:DI|—=DDDDI|—=D|E
b lolo oo ololols

ooo oo oo ooo
|EDI|—~DDDDI|—~I-F-|E




Delete A File

All corrections must be made in the Student Information
System and a new file exported and uploaded. Prior to
uploading the new file you will need to delete the old file.




= 1. Click on Data Sources tab

SlFWorkS VRF Data Collector Logged in as rachelkruse@ions.gov (Partal) | Submitter

Collection Requests sl Submissions | Progress Data Sources  igencies = Settings

Hon Reques

Order Collections By

all | Submitter

Data Collector gathers data from SIF Zone(s) (and other data sources). The following SIF Zonels) are defined for data
collection.

Select all | Select Mone
TEST
Zone URL Status




= 3. Find the line under Data Source
for the current Student Reporting
B Collection and click Manage

SIFWOI'I(S VRF pata collector R

Collection Requests = Collection Status = Submissions | Progr Data 5o

Data Sources

SIF Zones | Other Data Sources

Other Data Sources

Data Collector gathers data from data sources {including SIF Zones). The following non-SIF data source(s) are defined for
data caollection.

Data Source : Status Actions
4 Spring 2013 Student Reporting Collection CWPearsontWRF_DCAFlatFilesh\SRINSpring2013419530000 ) Ready Manage
. 4 Winter 2012-2013 Student Reporting Collection CihwPearsontWRF_DCYFlatFileshSRINVWInterl 213519530000 & Ready Manage

4 Fall 2013 Student Reporting Collection CivPearsontWRF_DCYFlatFiles\SRINFallz0134195 30000 £ Ready




= 4. Click the box next to the name of the file to be
deleted and click Delete Selected.

rSI FWO rks VRF Data Collector FeagRain 55 FREhELEHIS SN get (8

Collection Requests = Caollection Status = Submissians | Frogress

Manage Files

Other Data Sources — Spring 2013 Student Reporting Collection

Use the options below to manage files for this data source,

Select All | Select Mone | Upload Filels)

Currently Uploaded File(s)

File Mame Upload Date

[T cTEaddedCrs txt March 01, 2013 11:52:07 AM (2406 bytes)
KS'-.-' 130213 rmod.txt February 13, 2013 02:38:49 PM (2046213 bytes)
r AHS 130213 mod.txt February 13, 2013 02:38:33 PM (3517594 bytes)

Upload Files 1@ Delete Selectedy Cancel

A message will appear asking ‘Are you sure you want to
delete the selected file?’ click OK,




Uploading a New File
and Starting the
Process Over




= Repeat the process to upload a file.

rSI Fworks VRF Data Collector Legged in as rachelkruse@iowa.gou (B

Collection Requests = Collection Status

Data Sources - Other Data Sources = Ma

Manage Files

Other Data Sources — Spring 2013 Student Reporting Collection

Use the options below to manage files for this data source,

Select All | Select Mone | Upload Filels)

Currently Uploaded File(s)

File Mame Upload Date

r CTEaddedCrs txt March 01, 2013 11:52:07 AM (2406 bytes)
r SW 130213 mod.txt February 13, 2013 02:35:49 PM (20462158 bytes)
13 rnod.txt February 13, 2013 02:38:33 PM (3517594 bytes)

helete Selected | Cancel

Upload Fileds)



= Click Start/Stop Collection on the Collections
Requests tab.

SIFWorks VRF pata colector

Collection Requests Collection Status Submissions Frogr

Collection Requests Summary

Refresh

Iowa Department of Education

¥ Fall 2013 Student Reporting Collection
1 Collects Fall 2013 Student Reporting in Iowa (SRI) data,
For help with this collection request contact:
Margie Hanson: margaret.hanson@iowa.goy (515-2581-3214)

Rachel Kruse: rachel kruse@iowa.gow (515-251-4153)
Gary Kirchhoff: gary . kirchhoff@iowa.gow (515-281-62738)

Submissions: February 01, Z013 - June 30, 2013
Expiration Date: June 30, 2013 (in &7 days)
Collection Request: SRISPRINGZ013 Yersion 0.2
Status: Data Collection completed successtully to

Submission RHNumber: e
Action@: Start/'Stop CTollection
2lidate

Odd mMew Scheduled Collection




m Click Restart next to Flat Files

SIFWorks VVRF pata coliector

Collection Requests [EEeall=Tsad{algl=1 =1 aW IR =1W]aly Tt [u] g}

Fall 20132 Student Reporting Collection
Start/Stop Collection — Submission Mumber 1 (attempt 1%

Start, stop, or restart collection on a data source, by clicking on the link in the Action
colurmn.

Data Source Type Collection Status

SIF Zone L) Connected Mot Started =
Flat Files &) Ready Cormplete @




m Once the data has been collected, click
Validate.

= If further errors, start the entire process
over.

— View Validation Exceptions Report
— Correct errors in SIS

— Extract new file

— Delete old file

— Upload new file

— Restart collection

— Validate




= If no errors, you will have a link to move data over
to SRI.

= Click Approve & Submit.

Collection Requests Collection Status Submissions

Collection Requests Summary
Fefresh

State of Iowa

i EFall 2012 Student Reporting Collection
T‘_LJ Collects Fall 2012 Student Reporting in Iowa (SRIY data,
Submissions: July 01, 2012 - December 31, 2013
Expiration Date: December 31, 2013 {in 424 davys)
Collection Request: SRIFALLZ01Z Yersion 1.0
Status: Data Collection has finished walidations today at 09:06:06

6 and is awvailable for vou to examine and approve.
Yalidation Status: Yalidation Exceptions

Submission Mumber: 1 {attempt 3)

Actions: Start/Stop Collection
Validate

Spprove S Submit

Add MNew Scheduled Collection




Viewing Data In SRI

It may take 20-30 minutes for your data to move over to
Student Reporting in lowa (SRI) after you click Approve
& Submit.
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The “Home” page shows the status of the current
application and all applications connected to the data.

The Fall SRI data feeds into Certified Enrollment.

The time stamps shows the last time data was loaded into
various applications.

Student Reporting in lowa

HOME ENROLLMENT PROGRAMS/INDICATORS PK/KG REMOVALS COURSES CE/SW PRE-POPULATED E/W DETAILS

\__/ SRI Fall 2014

Click to Continue

Application Status

Application Submitted Certified
SEI Sep 12 2014 12:28PM A
Certified Enrollment Mot Submitted from SR Mot Certified




Student Repadiag in lowa

HOME ENROLLMENT PROGRAMS/INDICATORS PK/KG REMOVALS COURSES CE/SW PRE-POPULATED E/W DETAILS

SRI Fall 2014 N————

- wm _— . mam s — — -~ —

E : Same Section Reported with Different Section Start Indicatar in Fall and Spring
E : Students reported as active in the Fall data, but not represented in the YWinter data
E : Active in Fall Mow Exited Before Count Day
E : Mot in the Fall Maow Entered Before Count Day

The "Home" page in SRI also shows any error messages
resulting from the Level 2 validation checks.

Click on E/W Detalls to see building and student level
detalls.

All errors (E:) must be resolved prior to moving data into
Certified Enrollment.

2 Corrections must be made in SIS and new file(s) upload.




Sample of
Errors Preventing Certification in SRI

= Students active in Spring but not reported
in Fall

= Building with no Free and Reduced Lunch
= Building with no Instructional IEP
= No Section FTE > 0.000

m Student Enrolled in more than 1 Section of
CCN where Section FTE > 0.000

= Within District Duplicate Students
= Updated Contact Information Not Provided




Verify accuracy of data by clicking the tabs in the
menu to view reports within each category.

HOME ENROLLMENT PROGRAMS /INDICATORS PK/KG REMOVALS COURSES CE/SW PRE-POPULATED E/W DETA

SRTFall 2014

Enrollment Status

All Buildings -

Note: Active Student refers to Status as of Count Day(Oct1, 2014)

. Fall Fall
Reports Description 2013 2014
AllL Students AlLL Students 2960 | 3020
BEDS Enrolment Active Students with Entry Codes of 15}-(3124 5,10, 11,15, 17, 19, 81. Grade Level 2706 | 2758
CPI (Dual Enrollmed/HSAP) Active Students with Entry Codes of 6, 7,9, 12, 13, 14, 21,22 23, 2728, 29 11 19
CPIl Dual Enrollment Active Students with Entry Codes 6, "%, M2, "3, 217, '22' 2T, 28 19
Entry Type Active Students with BEDS Enrollment. Grade Level P12 2758
IEP Level Students with IEP="3" and EntryCode =4
Resident County Active Students by Resident County 2878
Besident District Active Students by Resident District 2878
Senice Provider/Facility Active Students and Semrvice Provider is not MULL 1
Students Mot Eligible for Active Students with Entry Codes of 3, 10, 11, 15, 17, 30, 81, 82. EntryCodes of 6, y
Funding 12, 21, 27 with CPIDualEnroll of 4 -




Click on a report name to see breakdown of students by indicator.

Spring

Reports Description 14

21st Century BEDS Enrallment, 215t Century 15 Yes(1) 1]
C At Risk D BEDS Enrallment, At Risk of 1 or 2 2356
Coordinated Early Intervening Services BEDS Enrallment, Early Intervening Services 1,2, or 3 B3
ELL Status BEEDS Enrollment, Active Students with ELL Statusis 1,2, 3, ord 1846
Frnster Carm RFEMNS Frormllment Active Stodents with Foster Care ="' nr 2 AR
Programs/Indicators
All Buildings

BEDS Enrollment, At Risk of 1 or 2

(1) ¥es and in a Program Funded by Allowable Growth 2356
(2) Yes but not in a Program Funded by Allowable Growth S~—m
07 Mo 18200

Click on count to see list of students.
Note: If more than 500 students in list, you will be
asked to download to Excel




Click on count to see breakdown by building by grade.

Reports Description 5;:-1an9
21st Century BEDS Enrallment, 215t Century 15 Yes(1) 1]
&t Risk BEDS Enrallment, At Risk of 1 or 2 2356
Coordinated Early Intervening Services BEDS Enrallment, Early Intervening Services 1,2, or 3 G
ELL Status BEEDS Enrollment, Active Students with ELL Statusis 1,2, 3, ord ( 1846 2
Frnster Carm RFEMNS Frormllment Active Stodents with Foster Care ="' nr 2 AR
Programs/Indicators
ELL Status

BEDS Enrollment, Active Students with ELL Statusis 1, 2, 3, or 4

School PKIEPPKZPKAPKS KG 1 2 3 4 5 6 7 8 9 10 1 12 Total
trict (0000)

o2 56| 234

3 A (M EHEE"

120 120

0218) B0 |40 100

136) 50 |36 86

40133 |40 (38 (40 (36 | 35 270

Click on any number to see breakdown by race/ethnicity




Click on any count to see list of students.

Programs/Indicators
ELL Status

BEDS Enrollment, Active Students with ELL Statusis 1, 2, 3, or 4

Hispanic White Black Asian Pacific Islander
Grade




To move data into Certified Enrollment,
click ‘Click to Continue’

_Q(C Student Reporting in lowa
HOME ENROLLMENT PROGRAMS/INDICATORS PK/KG REMOVALS COURSES CE/SW PRE-POPULATED E/W DETAILS

SRI Fall 2014

Application Status

Application Submitted Certified
SR Sep 12 2014 12:28PM A
Certified Enrollment Mot Submitted from SR Mot Certified




TIP

It Is recommended to move your
data to Certified Enrollment as
soon as all Level 2 validation
errors have been corrected.




REMINDER

If an error is found in SRI or in Certified Enrollment, the
correction must be made In the SIS and a new file(s)
uploaded.




Resources Avallable!

= > Data &
Reporting > Data Reporting > Student
Reporting in lowa

— Dates to remember
— Tutorials
— Written documentation



http://www.educateiowa.gov/

