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2015-2016 Site Enrollment Section on IOWACNP 

IMPORTANT:  Please complete and submit the October claim before you complete the Site 
Enrollment Form for each school.   If the free and reduced price eligibility data is entered 
before the October claim is submitted it will be deleted when the claim is submitted.   
 
REMINDERS: 
Last Operating Day Count: 
Report the count of students eligible for free or reduced price meals as of the last operating day 
in October.  If a student moved out of the district or left school during the month don’t include 
them in the count.    
 
Community Eligibility Provision (CEP) Schools: 
For schools participating in the Community Eligibility Provision (CEP), you will report the 
Number of Identified Students for the school year the school used for CEP determination.  This 
information is located in the CEP Schedule on the FY16 Application Packet.  Schools in districts 
electing CEP for the entire district or as part of a group of schools electing CEP must report the 
individual school’s Number of Identified Students on the Site Enrollment Form. 
 

 
 

 
  
 
Steps on how to access and complete the Site Enrollment Form 
Log into IowaCNP to access the Site Enrollment Section. Reminder: Submit the 
October claim before completing the Site Enrollment section. 
 

1.  Click on Applications in the Menu Bar 
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2.  Click on Site Enrollment 

 

3.  Click on Details 

 

4. Click on Modify –  
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5. Complete Form and Click on Save – The number of operating days come from the claim.  Please 
enter the enrollment and the number of student eligible for free and reduced price meal 
benefits as of the last operating day in October.  The meal data that is displayed comes from the 
October claim. 

 

 

Name and address of the School Food Authority and the building name.  Also, it identified the month the 
information is collected for and the type of organization.   

 

Operation and Enrollment - The Operating Days will be automatically populated from the claim.  Enter 
the enrollment as of October 31 or last operating day in October.   

Eligibility - Enter the number of students approved as free or reduced price as of the last operating day 
or October 31.  
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Percentage of Eligibility  - The system will generate the percentages based on the number of free and 
reduced price students you entered in section above.   

 

 

Meal data from the October claim - The system will enter the number of meals served as reported on 
the October claim.   

 

Percentage of Meals Served - The system will calculate the percentage of meals served by category.   

Click “Save” when completed. 

 

6.  Click on Finish 

 

 

Contact Patti Harding at patti.harding@iowa.gov for assistance. 
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