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Test Center Information

[bookmark: DATE_MONTH][bookmark: DATE_DAY][bookmark: DATE_YEAR][bookmark: MATERIALS_COMPROMISE]Date of Loss:    /    /     	Materials Compromised:      
	mm  /    dd   /     yyyy

[bookmark: CHIEF_EXAMINER_NAME]Chief Examiner:      

[bookmark: CENTER_ID]Center ID Number:      

[bookmark: CENTER_NAME]Center Name:      

[bookmark: ADDRESS1]Address:       

[bookmark: CITY][bookmark: STATE][bookmark: ZIP]City:      	State/Province/Territory:     	ZIP/Postal Code:      

[bookmark: Phone_area][bookmark: Phone_first_3][bookmark: phone_last_4][bookmark: FAX_AREA][bookmark: FAX_FIRST_3][bookmark: FAX_LAST_4]Phone: (   ) -     -     	Fax:  (   ) -     -     


Chief Examiner

Date Completed

	[bookmark: GEDTEST_NOTIFY_MONTH][bookmark: GEDTEST_NOTIFY_DAY][bookmark: GEDTEST_NOTIFY_YEAR]   /    /     
mm  /    dd   /     yyyy
	1. Chief Examiner immediately, within the hour, describes the test compromise by phone, fax or e-mail:
[bookmark: GEDTEST_NOTIFY]|_| GED Testing Service
[bookmark: ADMIN_NOTIFY]|_| GED Administrator
[bookmark: CAO_NOTIFY]|_| Chief Administrative Officer (e.g., superintendent, college president)
[bookmark: ESSAY_SCOR_NOTIFY]|_| Essay scoring site in case of Test 1 compromise 


	[bookmark: POLICE_RPT_MONTH][bookmark: POLICE_RPT_DAY][bookmark: POLICE_RPT_YEAR]   /    /     
mm  /    dd   /     yyyy
	2. Chief Examiner notifies police if theft is suspected.
[bookmark: POLICE_REPORT_NUM]Police report number:          

	
	GED Testing Service closes center.  Letter received by:
[bookmark: ADMIN_CTR_CLOS_LTR]|_| GED Administrator
[bookmark: EXAM_CTR_CLOS_LTR]|_| Chief Examiner


	[bookmark: MATLS_RET_MONTH][bookmark: MATLS_RET_DAY][bookmark: MATLS_RET_YEAR]   /    /     
mm  /    dd   /     yyyy
	3. Chief Examiner returns all copies of compromised test forms to the Assistant Director, Security and Training, GED Testing Service.

	
	Chief Examiner sends letter describing compromise to:
[bookmark: LETTER_TO_GED]|_| GED Testing Service
[bookmark: LETTER_TO_ADMIN]|_| GED Administrator
[bookmark: LETTER_TO_CAO]|_| Chief Administrative Officer (e.g., superintendent, college president)


	[bookmark: SCOR_SUSPEND_MONTH][bookmark: SCOR_SUSPEND_DAY][bookmark: SCOR_SUSPEND_YEAR]   /    /     
mm  /    dd   /     yyyy
	4. Chief Examiner suspends scoring for all candidates testing in session in which compromise occurred until issue is resolved.


	[bookmark: INVESTIGATE_MONTH][bookmark: INVESTIGATE_DAY][bookmark: INVESTIGATE_YEAR]   /    /     
mm  /    dd   /     yyyy       
	5. Chief Examiner conducts comprehensive investigation and self-examination of procedures and completes full written report, including completion of GEDTS Form XXX.  Report includes detailed description of steps taken to improve security and prevent repeated loss.  Report is sent to:
[bookmark: RPT_TO_GED]|_| GED Testing Service
[bookmark: RPT_TO_ADMIN]|_| GED Administrator
[bookmark: RPT_TO_CAO]|_| Chief Administrative Officer (e.g., superintendent, college president)




	[bookmark: ADMIN_VISIT_MONTH][bookmark: ADMIN_VISIT_DAY][bookmark: ADMIN_VISIT_YEAR]   /    /     
mm  /    dd   /     yyyy
	6. GED Administrator or representative visits center and send their site inspection report to the GED Testing Service.
[bookmark: INSPECTOR_NAME]Name of Inspector:      

	
	[bookmark: INSPECTOR_TITLE]Title:      

	
	[bookmark: INSPECT_MONTH][bookmark: INSPECT_DAY][bookmark: INSPECT_YEAR]Date of Inspection:     /    /     
mm  /    dd   /     yyyy


	[bookmark: ADMIN_REC_DAY][bookmark: ADMIN_REC_MONTH]   /    /     
mm  /    dd   /     yyyy
	7. GED Administrator prepares written recommendation to the GED Testing Service for resumption of testing or closing of testing center.



	[bookmark: GED_DECISION_MONTH][bookmark: GED_DECISION_DAY][bookmark: GED_DECISION_YEAR]   /    /     
mm  /    dd   /     yyyy
	8. The GED Testing Service Authorizes resumption of testing or permanently closes test center.  Letter sent to:
[bookmark: GED_REC_TO_ADMIN]|_| GED Administrator
[bookmark: GED_REC_TO_EXAM]|_| Chief Examiner


	[bookmark: CHECKLIST_COMP_MONTH][bookmark: CHECKLIST_COMP_DAY][bookmark: CHECKLIST_COMP_YEAR]   /    /     
mm  /    dd   /     yyyy
	9. Chief Examiner completes this checklist and sends a copy to:
[bookmark: CHECKLIST_TO_ADMIN]|_| GED Administrator
[bookmark: CHECKLIST_TO_GED]|_| GED Testing Service
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