Iowa Quality Infant/Toddler Program Standards and Criteria Desk Audit Form
Childcare Desk Audit Items for Submission to the Department of Education for 2014-2015


Name of District ___________________________
 


District Contact___________________________

District Contact Email________________________



District Contact Phone____________________________
All desk audit documentation must be received by the Department of Education by July 23, 2014. Districts may submit evidence for the desk audit electronically through such mechanisms as Google Documents, Wiki etc.; or through the U.S. mail on a USB flash drive (Drop box is not a supported option). Please provide access and editing rights regarding all electronic submissions to Kate.Small@iowa.gov, Jennifer.Adkins@iowa.gov, Penny.Milburn@iowa.gov and Kimberly.Villotti@iowa.gov.  Electronic or USB flash is the only acceptable form of documentation.  Please do not submit files via email. If a flash drive is submitted through the mail, please send it to Kate Small, Iowa Department of Education – School Improvement, Grimes State Office Building, 400 E. 14th Street, Des Moines, IA 50319. Please contact Kate Small at Kate.Small@iowa.gov or 515- 281-5437 if you have any questions.
When submitting desk audit information through mechanisms such as Google Documents please include the “school district’s name infant/toddler childcare 14-15” in each Google Documents file name. It is best to create a file folder for the district and insert all building and classroom information in that folder.
Iowa Administrative Code 279.49 contains the requirements for school districts operating or contracting for child care on school property to be either licensed by the department of human services or meet standards for child care programs adopted by the state board of education:

“The board of directors of a school corporation may operate or contract for the operation of a program to provide child care to children not enrolled in school or to students enrolled in kindergarten through grade six before and after school, or to both. Programs operated or contracted by a board shall either meet standards for child care programs adopted by the state board of education or shall be licensed by the department of human services under chapter 237A as a child care center.  A program operated by a board under contract which is not located on property owned or leased by the board must be licensed by the department of human services.”
The State Board of Education has approved the Iowa Quality Infant/Toddler Program Standards and Criteria. Although all criteria will not specifically be monitored during this desk audit review process, this does not absolve the LEA from addressing these items. It is the responsibility of LEA leadership to assure ALL criteria are met on an ongoing basis. If the desk audit review team becomes aware of criteria in non-compliance regarding issues not contained on this checklist, these items will be documented as non-compliances interfering with exemption from DHS. Whether or not the submitted items meet compliance requirements will be determined as of the date of submission. For additional guidance, the LEA is advised to refer to webinar links provided at the Iowa Department of Education Early Childhood Standards website under Childcare Standards: https://www.educateiowa.gov/pk-12/early-childhood/early-childhood-standards as well as guidance for childcare standards provided by the Department of Education.
Prerequisites for completing a childcare desk audit include: (PLEASE READ CAREFULLY TO ENSURE SUFFICIENT EVIDENCE IS SUBMITTED)
1. Districts must have submitted the Iowa Department of Education-Child Care Licensing Exemption from Department of Human Services Form at the previously provided Survey Monkey link by June 23, 2014 in order to complete the Child Care Desk Audit process.
2. Districts must submit the Iowa Department of Education Child Care Licensing Exemption from Department of Human Services Assurances Survey Monkey by July 23, 2014 at the following link: https://www.surveymonkey.com/s/QYTXR8M
3. Districts must submit evidence requested in this desk audit form. This form provides each of the criteria (e.g., 1.6) and accompanying guidance [e.g., 1.6(a)] for submitting evidence to address required criteria for this age level.*
*Note: If all child care services/programs operated on school property are licensed by DHS, it is not necessary to complete this desk audit process. The District must continue to report DHS-licensed child care services/programs in BEDS in the fall and the spring. All of the requested information in this document is to be completed on this document or submitted with this document, as described below. The district will submit evidence for each childcare classroom that operates on school property if the childcare classrooms are not DHS licensed.
PROGRAM STANDARD 1: RELATIONSHIPS
	Building Positive Relationships between Teachers and Children

1.6 Teaching staff never use physical punishment such as shaking or hitting and do not engage in psychological abuse or coercion.
1.6(a) Provide evidence of training in infant/toddler Positive Behavioral Interventions and Supports (PBIS) or other training on positive guidance; written policy prohibiting physical punishment.
1.7 Teaching staff never use threats or derogatory remarks and neither withhold nor threaten to withhold food as a form of discipline.
1.7(a) Provide discipline policy and policy for ethical and professional interaction with children.  Examples may include evidence of training in infant/toddler Positive Behavioral Interventions and Supports (PBIS) or other training on positive guidance; written policy prohibiting threats, derogatory remarks, withholding food.


PROGRAM STANDARD 2: CURRICULUM
	Curriculum Content Area for Cognitive Development: Early Mathematics

2.20 Children are provided varied opportunities and materials to build understanding of numbers, number names, and their relationship to object quantities and to symbols.
2.20(a) Provide photo evidence with caption/description to address all components.


PROGRAM STANDARD 3: TEACHING
	Supervising Children

3.12 Teaching staff supervise infants and toddlers/twos by sight and sound at all times.
3.12(a) Provide evidence of policy or practice regarding supervision is in place (may be in parent and/or program handbook).  Evidence of contradictory practices voids credit of this criterion.


PROGRAM STANDARD 4: ASSESSMENT
	Adapting Curriculum, Individualizing Teaching, and Informing Program Development

4.10 Teachers interact with children to assess their strengths and needs to inform curriculum development and individualize teaching. 

4.10(a) Teaching staff use planned and spontaneous interactions to assess strengths and needs.  Examples include large, small group and individual activities that may include examples of scaffolding based on assessment information.  It may also be evidenced through lesson plans and observations.

Communicating with Families and Involving Families in the Assessment Process

4.11 Families have ongoing opportunities to share the results of observations from home to contribute to the assessment process.

4.11(a) Describe methods to collect information from families regarding strengths, interests or needs of the child.


PROGRAM STANDARD 5: HEALTH

	5.2 At least one staff member who has a certificate showing satisfactory completion of pediatric first-aid training, including managing a blocked airway and providing rescue breathing for infants and children, is always present with each group of children. When the program includes swimming and wading and when a child in the group has a special health condition that might require CPR, one staff person who has successfully completed training in CPR is present in the program at all times.

5.2(a) Provide copies of cards and evidence for the following:

· Pediatric First Aid, 1 per classroom/group of children;
· CPR as indicated by the needs of the children in the classroom as well as if the program includes swimming. 
· CPR for one staff person who is present in the program at all times.
5.11 To reduce the risk of Sudden Infant Death Syndrome (SIDS):

· Infants , unless otherwise ordered by a physician, are placed on their backs to sleep on a firm surface manufactured for sale as infant sleeping equipment that meets the standards of the United States Consumer Product Safety Commission (This indicator is required of all programs with infants.)
· Pillows, quilts, comforters, sheepskins, stuffed toys, and other soft items are not allowed in cribs or rest equipment for infants younger than eight months.
· If a blanket is used, the infant is placed at the foot of the crib with a thin blanket tucked around the crib mattress, reaching only as far as the infant’s chest.
· The infant’s head remains uncovered during sleep.  After being placed down for sleep on their backs, infants may then be allowed to assume any comfortable sleep position when they can easily turn themselves from the back position.
5.11(a) Provide evidence of a policy or statement in a family or staff handbook or evidence of staff training addressing all bullets regarding SIDS.


PROGRAM STANDARD 6: TEACHERS

	Preparation, Knowledge, and Skills of Teaching Staff

6.1 When working with children, all teaching staff demonstrate the ability to 

· interact with children without using physical punishment or any form of psychological abuse; 
· recognize health and safety hazards and protect children from harm; 
· encourage and provide children with a variety of opportunities for learning; 
· encourage and provide children  with a variety of social experiences; 
· adapt and respond to changing and challenging conditions in ways that enhance program quality; 
· communicate with children and 
· families.
6.1(a) Provide evidence of training in infant/toddler Positive Behavioral Interventions and Supports (PBIS) or other training on positive guidance.
6.1(b) Provide written policies for: prohibiting physical and psychological punishment/abuse.
6.1(c) Provide evidence of requiring staff training in:
· Health and safety of infants and toddlers;

· Child development; and 

· Use of Iowa Early Learning Standards.
6.3 All teachers (see Definition of Teaching Staff) have a minimum of a Child Development Associate. 

6.3(a) Provide evidence that a minimum of a CDA credential is held by all teachers.  The CDA must be granted from the Center for Professional Recognition. Hours alone do not count.

Definition of Teaching Staff:

The term early care and education teaching staff refers to all members of the teaching team who work directly with children, including teachers and assistant teachers, in child care, Head Start, preschool/ prekindergarten, and kindergarten regardless of program auspice.  Teachers are defined as those adults with primary responsibility for a group of children. Assistant teachers are adults who work under the direct supervision of a teacher.  This definition is taken from the NAEYC Early Childhood Program Standards and Accreditation Criteria and falls within the “early learning and special needs/early intervention ovals” of the Iowa Early Care, Health, and Education system. 

6.4 Assistant Teachers-teacher aides (staff who implement program activities under direct supervision) have a high school diploma or GED and 

· 50% of assistant teachers-teacher aides have at least a Child Development Associate Credential (CDA) or equivalent. 
· 100% of assistant teachers-teacher aides who do not have at least a CDA are enrolled in a program leading to a CDA or equivalent, are actively participating in the program, and are demonstrating progress toward the CDA or equivalent.
· College-level course work from regionally accredited institutions of higher education may include distance learning or online coursework.
· If there is only one assistant teacher-teacher aide, then either of the requirements can be met.
6.4(a) Provide evidence that 50% of the assistant teachers-teacher aides in a building have a high school diploma or GED and at least a CDA credential or equivalent. A CDA credential must be granted from the Center for Professional Recognition, hours alone do not count.
6.4(b) Provide evidence that 100% of assistant teachers-teacher aides who don’t have at least a CDA are enrolled in a program leading to a CDA or equivalent, are actively participating in the program, and are demonstrating progress toward the CDA or equivalent. 
6.4(c) A paraeducator license must be granted from the BOEE.  The qualification for paraeducator is Level I Generalist AND Level II Early Childhood. It is not necessary to maintain the paraeducator certificate.



PROGRAM STANDARD 7: FAMILIES

Evidence for criteria in this standard does not need to be submitted.
PROGRAM STANDARD 8: COMMUNITY PARTNERSHIPS

Evidence for criteria in this standard does not need to be submitted.

PROGRAM STANDARD 9: PHYSICAL ENVIRONMENT

	Indoor and Outdoor Equipment, Materials and Furnishings

9.1 A variety of age and developmentally appropriate materials and equipment are available 

· indoors and 
· outdoors for children throughout the day.  This equipment includes   
· dramatic play equipment ; 
· sensory materials such as sand, water, play dough, paint, and blocks; 
· materials that support curriculum goals and objectives in literacy, math, science, social studies, and other content areas; and 
· gross motor equipment for activities such as pulling up; walking; climbing in, on, and over; moving through, around, and under; pushing; pulling; and riding.
9.1(a) Provide evidence of materials and equipment addressing all bullets for both indoor and outdoor environments.

Outdoor Environmental Design

9.9 Program staff provide for an outdoor play area that is protected by fences or by natural barriers to prevent access to streets and to avoid other dangers, such as pits, water hazards, or wells.

9.9(a) Pictures of outdoor play area, including the fence/barriers.

Building and Physical Design

9.12 There is a minimum of 35 square feet of usable space per child in each of the primary indoor activity areas. (The primary activity area does not include diaper stations, cribs, large structures that cannot be removed or moved aside easily, toilets, sick-child area, staff rooms, corridors, hallways, stairways, closets, lockers or cubbies, laundry rooms, janitor rooms, furnace rooms, storage areas, and built-in shelving. Specialty areas such as computer rooms, reading rooms, and lunchrooms, where children are expected to remain seated for short periods of time may be excluded from the minimum space requirement.)

9.12(a) Provide square footage calculation.  Total square feet of usable space divided by 35 = the maximum number of children who can be in the classroom or space.  Provide the current number of children served in the space.
9.14 Facilities meet Americans with Disabilities Act (ADA) accessibility requirements.   Accessibility includes access to buildings, toilets, sinks, drinking fountains, outdoor play space, and all classroom and therapy areas.
9.14(a) Provide policy or evidence addressing ADA compliance.

9.17 

· Program staff protect children and adults from hazards, including electrical shock, burns or scalding, slipping, tripping, or falling. Floor coverings are secured to keep staff and children from tripping or slipping. 
· The program excludes baby walkers.
9.17(a) Provide statement and evidence of protection from hazards listed in this criterion.
9.18 

· Fully equipped first-aid kits are readily available and maintained for each group of children. 
· Staff take at least one kit to the outdoor play areas as well as on field trips and outings away from the site.
9.18(a) Provide statement and evidence of a first aid kit available and maintained for each group of children as well as one kit being accessible at all times in outdoor play areas and on outings away from site.
9.19 

· Fully working fire extinguishers and fire alarms are installed in each classroom and are tagged and serviced annually.   
· Fully working carbon monoxide detectors are installed in each classroom and are tagged and serviced annually. 
· Smoke detectors, fire alarms and carbon monoxide detectors are tested monthly, and a written log of testing dates and battery changes is maintained and available.
9.19(a) Provide evidence of fire extinguisher, fire alarms and carbon monoxide detector in each classroom and current annual service record for each.  
9.19(b) Provide current completed log of monthly testing of smoke detectors, fire alarms and carbon monoxide detectors that includes testing dates and battery changes. 
9.19(c) If sprinkler system in the classroom, no fire extinguisher is required.  A “Tundra” is an acceptable replacement for a fire extinguisher. No carbon monoxide detector necessary if site has geothermal or electric heating.
9.20 Any body of water, including swimming pools, built-in wading pools, ponds, and irrigation ditches, is enclosed by a fence at least four feet in height, with any gates childproofed to prevent entry by unattended children. To prevent drowning accidents, staff supervise all children by sight and sound in all areas with access to water in tubs, pails, and water tables.

9.20(a) If applicable, provide picture of barriers in place around body of water and include any child-proof gates.

9.20(b) Provide evidence that staff supervise all children by sight and sound in all areas with access to water in tubs, pails, and water tables.

Environmental Health

9.27 The facility and outdoor play areas are entirely smoke free. No smoking is permitted in the presence of children.

9.27(a) Provide policy indicating the facility is smoke free. Provide photos of signage posted around the premises prohibiting smoking.


PROGRAM STANDARD 10: LEADERSHIP AND MANAGEMENT

	Leadership

10.2 The program administrator has the educational qualifications and personal commitment required to serve as the program’s operational and pedagogical leader. The administrator 

· has at least a baccalaureate degree; 

· has at least 9 credit-bearing hours of specialized college-level course work in administration, leadership, and management (which can be can be in school administration, business management, communication, technology, early childhood management or administration, or some combination of these areas); 

· has at least 24 credit-bearing hours of specialized college-level course work in early childhood education, child development, elementary education, or early childhood special education that encompasses child development and children’s learning from birth through kindergarten; family and community relationships; the practices of observing, documenting and assessing young children; teaching and learning processes; and professional practices and development. 

OR

· documents that a plan is in place to meet the above qualifications in five years.

OR

· can provide documentation of having achieved a combination of relevant formal education and experience as specified in table 2, Alternative Pathways to Achieve Educational Qualifications as a Program Administer.
10.2(a) Provide evidence of Principal endorsement which includes PK.  Otherwise provide documentation for indicators for each bullet. 

10.2(b) Provide evidence that this individual is on site during summer programming.




Districts are required to submit desk audit information and evidence by July 23, 2014.
For questions, please contact Kate Small at Kate.Small@iowa.gov.
1 


