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Tool 6 
Worksheet for Designing  

Training and Learning Opportunities 
 
 

1. Identify the target audience: (All teachers? A specific department?  
Grade level teams?)  

 
 
 
 
 

2. Describe how training will be distributed throughout the year.  
a. How often will you have training opportunities?  
b. How long will they last?  

 
 
 
 

3. Who will provide your training?  
 
 
 
 
 

4. How will you communicate with trainers to ensure that the theory and 
demonstrations meet the needs of the teachers and that practice opportunities 
are provided during training sessions?  

 
 
 
 
 

5. Describe your communication plan for sharing this design with your staff.  
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