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School Food Authorities (SFA) are required to separate and report Program and Nonprogram Food Costs. Public School Districts report these Food Costs on the Certified Annual Report (CAR). Nonpublic School Districts report these Food Costs on the Financial Report on IowaCNP. 
Tracking specific Nonprogram Food Costs accurately has proven to be difficult and impractical for many Iowa SFAs. The Bureau of Nutrition and Health Services is providing this guidance to ensure that Food Service Directors (FSD) and School Business Officials (SBO) are aware of the acceptable methods to separate, calculate, and report Program and Nonprogram Food Costs. It is important that the FSD and SBO work together to select the most appropriate method of reporting, based on existing tracking systems and reporting practices. 
Option 1: Calculate sum total Nonprogram Food Cost; Allocate based on percent of total Nonprogram Food Revenue 
The attached guidance has been provided to FSD to calculate Program and Nonprogram Food Costs based on “Average Costs per Meal” and “Total Meals Served” for breakfast, lunch and snack. The result of the METHOD 1 calculation is a sum total of all Nonprogram Food Costs. Allocate the sum total cost to each source in which you are reporting Nonprogram Food Revenue. To allocate, apply the percent of Total Revenue to the sum total, as shown in the example below. 
Example:
	Calculate Nonprogram Food Cost. Gather Nonprogram Food Revenues

	
	Nonprogram Food Cost (Object 631)
	 
	Nonprogram Food Revenue

	
	Calculated Sum Total
	$14,500 
	 
	Ala Carte (Source 1621)
	$7,300 

	
	 
	
	
	Adult Lunch (Source 1622)
	$4,500 

	
	 
	
	
	Second Lunches (Source 1626)
	$6,000 

	
	 
	 
	 
	Total
	$17,800 

	Calculate Percent of Total Revenue

	
	
	
	
	Nonprogram Food Revenue

	
	
	
	
	Ala Carte (Source 1621)
	41.00%

	
	
	
	
	Adult Lunch (Source 1622)
	25.30%

	
	
	
	
	Second Lunches (Source 1626)
	33.70%

	Apply Percent of Total Revenue to Nonprogram Food Cost

	
	Nonprogram Food Cost (Object 631)
	
	
	

	
	Ala Carte (Project 1621)
	$14,500 x .410
	
	
	

	
	Adult Lunch (Project 1622)
	$14,500 x .253
	
	
	

	
	Second Lunches (Project 1626)
	$14,500 x .337
	
	
	

	Report Nonprogram Food Costs and Revenues

	
	Nonprogram Food Cost (Object 631)
	 
	Nonprogram Food Revenue

	
	Ala Carte (Project 1621)
	$5,945 
	 
	Ala Carte (Source 1621)
	$7,300 

	
	Adult Lunch (Project 1622)
	$3,668 
	
	Adult Lunch (Source 1622)
	$4,500 

	
	Second Lunches (Project 1626)
	$4,887 
	
	Second Lunches (Source 1626)
	$6,000 



When completing the CAR, Public School Districts should report the allocated Nonprogram Food Costs under the Project Codes that correspond with the Source Codes used to report Nonprogram Food Revenue. 
Option 2: Track and report several specific Nonprogram Food Costs
Public School Districts that use METHOD 2, or have a tracking system in place to capture specific Nonprogram Food Costs, should report each cost under the appropriate Project Code. The available Project and Source Codes for reporting Nonprogram Food Costs and Revenue are listed below. When completing the CAR, Public School Districts are encouraged to report Nonprogram Food Costs (Project Codes) that correspond to each reported Nonprogram Food Revenue (Source Codes). 
Example:
	If you report Nonprogram Food Revenues under these Source Codes….

	
	Nonprogram Food Cost (Object 631)
	 
	Nonprogram Food Revenue

	
	
	 
	 
	Ala Carte (Source 1621)
	$7,300 

	
	 
	
	
	Adult Lunch (Source 1622)
	$4,500 

	
	 
	
	
	Second Lunches (Source 1626)
	$6,000 

	
	
	
	
	
	

	You should also report Nonprogram Food Costs under these Project Codes.

	
	Nonprogram Food Cost (Object 631)
	 
	Nonprogram Food Revenue

	
	Ala Carte (Project 1621)
	$3,000 
	 
	Ala Carte (Source 1621)
	$7,300 

	
	Adult Lunch (Project 1622)
	$2,000 
	
	Adult Lunch (Source 1622)
	$4,500 

	
	Second Lunches (Project 1626)
	$4,000 
	
	Second Lunches (Source 1626)
	$6,000 



Project and Source Codes- Nonprogram Food:
	-1620              Non-reimbursable Programs
-1621              Ala Carte, Milk                     
-1622              Adult Lunch                           
-1623              Adult Breakfast                      
-1624              Adult Milk (Special Milk Program)
-1625              Adult Snacks (After School Snack Program)
-1626              Second Student Lunches
-1627              Vendored Lunch
-1628              Vendored Breakfast
-1629              Vendored Snack

	-1630              Special Food Functions 
-1631              Food served or sold to students and staff
-1632              Food served or sold to general public
-1633              Food served or sold to another district or LEA
-1634              Food served or sold to other entities 
-1655              Summer Ala Carte Sales
-1656              Adult Summer Lunch
-1657              Adult Summer Breakfast
-1658              Adult Summer Milk



If you have questions regarding the calculation or separation of Nonprogram Food Costs and Revenue, please contact the following consultants in the Bureau of Nutrition and Health Services.
	Patti Harding 		(patti.harding@iowa.gov; 515-281-4754)
	Jan Steffen 		(jan.steffen@iowa.gov; 515-681-2301)
	Marlene Jepsen 	(marlene.jepsen@iowa.gov; 515-681-5752)

If you have questions regarding CAR coding or instructions, please contact the following consultants in the Bureau of Finance, Facilities, Operation, and Transportation Service.
Denise Ragias 		(denise.ragias@iowa.gov; 515-281-4741) 
Janice Evans 		(janice.evans@iowa.gov; 515-281-4740)
