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FY 2016 Bureau Notes –9/1/2016 
CACFP Center Application Renewal 
IowaCNP is now ready to accept application renewals for fiscal year (FY) 2017.  The application renewal 
must be compete and approved in order to submit your October 2016 claim.  The September claim will 
be submitted under FY 2016.  Contact Robin Holz at (515) 281-3484 or robin.holz@iowa.gov if you wish 
to drop CACFP participation. 
 
If you wish to continue participating in CACFP in the new fiscal year (10/1/2016-9/30/2017), complete 
the following on or before September 16, 2016: 
 

1. Follow the online “FY2017 Application Renewal Instructions” (in Download Forms). 
 

2. To add a new site or to drop a site, contact Robin Holz at (515) 281-3484 or 
robin.holz@iowa.gov.  
 

3. WIC Outreach Materials:   
• Centers that serve families of children age 0-5 years are required to make WIC 

information available to families.   
• Provide the current WIC income guidelines to all participants. Use the “WIC 

Information” (in Download Forms) to contact your local WIC agency to order tear pads 
with current income guidelines.  

 
4. Licenses, approvals and inspections (as applicable) 

• You must upload a current copy to the site checklist 
• If the date on the document shows it expired on or before 10/1/2016 your application 

cannot be approved 
• Child care located on school property must be licensed by DHS (contact DHS licensing at 

515-281-6832 if you have questions).  Preschools and Head Start classroom located in 
schools are exempt from this requirement. 
 

5. Food Service Contracts and Agreements (if applicable) 
• A new document must be completed each year 
• Use the FY 2017 form (in Download Forms) 

i. CNP-120 Non-profit Agreement (includes schools) 
ii. CNP-121 For-profit Contract  

• Upload a current copy to the site checklist 
• Your organization and the vendor must sign the document and maintain a copy on file 

 
6. Annual Media Release 

• A new document must be completed each year 
• Obtain the appropriate form from Download Forms (pricing or non-pricing) 
• Complete the form and send to the local media outlet(s) for your service area 
• Record the media outlet(s) contacted and the date on the form and keep a copy on file. 
• This fulfills your obligation.  You do not have to pay to have the media release printed. 

The media will print it at their discretion. 
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7. Download updated FY 2017 documents from Download Forms as needed 

 
8. New Meal Pattern Implementation Plan 

A preliminary implementation plan/form was provided in July.  We later received guidance from 
USDA revising the plan; the new form is posted in Download Forms CACFPMP024. 
 
Iowa will implement all the new meal pattern provisions listed in Option 1 Statewide starting 
October 1, 2016.  Organizations may choose to fully implement the new meal pattern early 
(Option 2) by completing the new meal pattern implementation form and uploading it to the 
Application Packet Attachment List.  Since State agency approval is required to implement 
Option 2, your consultant will upload a signed form to the Application Packet Attachment List if 
approved.  If we identify non-compliance with the new meal pattern on reviews, technical 
assistance will be provided.  No meal deductions will be made until after the final 
implementation date of 10/1/2017. 
 
All forms needed to implement the new meal pattern are available in Download Forms (Form ID 
CACFPMP).  A webinar on full implementation of the new meal patterns was provided on August 
26 and is now posted on the Department of Education website. 
 

9. Monitoring  
Independent centers must now complete monitoring reviews of their CACFP operations to 
evaluate CACFP compliance at least one time per year.  Center sponsors are already required to 
conduct reviews (three reviews per fiscal year are required when 12 claims are submitted; two 
reviews when 5-11 claims are submitted; one review when 1-4 claims are submitted.)  The form 
is provided in Download Forms (use CACFP026, 027, or 028 depending on your type of 
organization.) 
 

10. The application renewal deadline is due Friday, September 16, 2016.  All required FY 2017 
CACFP application renewal procedures should be completed by this date.  The entire application 
renewal process can be completed online on the IowaCNP website. 
 

A webinar on application renewal will be offered on September 7 from 9:00 am – 12:00 pm.  
The link will be provided in a separate email. 

 
Contact Robin Holz or your area consultant if you have questions or need further information. Contact 
information is provided in the FY2017 Application Renewal Instructions (Download Forms). 
 
Documents needed for FY2017 Application renewal in Download Forms (it may take a few days for them 
to appear): 

• FY2017 Application Renewal Instructions (included in one document) 
o Instructions for Completing Online Documents (overview) 
o Checklist Item Instructions  
o Application Packet Statuses 
o Consultant Contact information 

• FY2017 WIC Information 
• FY2017 Budget Instructions 

• New Meal Pattern Implementation Form 
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