
	
  

Equity	
  Coordinator	
  Responsibilities	
  Checklist	
  
	
  

	
   2013-­‐2014	
   2014-­‐2015	
   2015-­‐2016	
  
1.	
  Review	
  Nondiscrimination	
  policy:	
  	
  PROGRAMS	
   	
   	
   	
  

• Check	
  all	
  protected	
  classes	
   	
   	
   	
  

• Review	
  grievance	
  procedure	
   	
   	
   	
  

• Update	
  grievance	
  forms	
   	
   	
   	
  

• Professional	
  development	
  on	
  policy	
  /	
  
procedure	
  to	
  staff,	
  students	
  and	
  parents	
  

	
   	
   	
  

• Statement	
  is	
  included	
  in	
  all	
  major	
  written	
  
publications,	
  including	
  district	
  website	
  (see	
  chart	
  
from	
  DE)	
  

	
   	
   	
  

• Dissemination	
  of	
  Information:	
  	
  Consider	
  
making	
  annual	
  equity	
  reports	
  with	
  
recommendations	
  to	
  the	
  School	
  Improvement	
  
Advisory	
  Committee	
  (SIAC)	
  and	
  the	
  school	
  
board.	
  

	
   	
   	
  

2.	
  Nondiscrimination	
  policy:	
  	
  EMPLOYMENT	
   	
   	
   	
  

• Check	
  all	
  protected	
  classes	
   	
   	
   	
  

• Review	
  grievance	
  procedure	
   	
   	
   	
  

• Update	
  grievance	
  forms	
   	
   	
   	
  

• Professional	
  development	
  on	
  policy	
  /	
  
procedure	
  to	
  staff	
  

	
   	
   	
  

• Statement	
  is	
  included	
  in	
  all	
  major	
  written	
  
publications,	
  including	
  district	
  website	
  (see	
  chart	
  
from	
  DE)	
  

	
   	
   	
  

3.	
   Equity	
  Coordinator’s	
  name	
  and	
  contact	
  
information	
  is	
  publicized	
  

	
   	
   	
  

• Included	
  in	
  all	
  major	
  written	
  publications,	
  
including	
  district	
  website	
  (see	
  chart	
  from	
  DE)	
  

	
   	
   	
  

4.	
  Review	
  Harassment,	
  Bullying,	
  Hazing	
  Policy	
   	
   	
   	
  

• Check	
  all	
  protected	
  classes	
   	
   	
   	
  



	
  

	
   2013-­‐2014	
   2014-­‐2015	
   2015-­‐2016	
  
• Review	
  grievance	
  procedure	
   	
   	
   	
  

• Update	
  grievance	
  forms	
   	
   	
   	
  

• Professional	
  development	
  on	
  policy	
  /	
  
procedure	
  to	
  staff,	
  students	
  and	
  parents	
  

	
   	
   	
  

• Statement	
  is	
  included	
  in	
  all	
  major	
  written	
  
publications,	
  including	
  district	
  website	
  (see	
  chart	
  
from	
  DE)	
  

	
   	
   	
  

5.	
  Monitoring	
  and	
  Analysis	
  of	
  Disaggregated	
  Data	
   	
   	
   	
  

• Summary	
  of	
  attendance	
  center,	
  program	
  and	
  
course-­‐enrollment-­‐related	
  trends	
  (3	
  years	
  of	
  
data)	
  

	
   	
   	
  

• Description	
  of	
  how	
  these	
  data	
  are	
  collected	
  
and	
  used,	
  frequency,	
  by	
  whom,	
  what	
  purpose	
  

	
   	
   	
  

• Annual	
  review	
  of	
  student	
  involvement	
  in	
  extra-­‐
curricular	
  activities	
  

	
   	
   	
  

⇒ Review	
  by	
  gender,	
  disability,	
  
race/ethnicity,	
  SES	
  

	
   	
   	
  

• Athletics:	
   	
   	
   	
  

⇒ Percentage	
  of	
  males	
  and	
  females	
  
participating	
  in	
  interscholastic	
  athletics	
  

	
   	
   	
  

⇒ Number	
  of	
  sport	
  options	
  of	
  males	
  and	
  
females	
  

	
   	
   	
  

⇒ Survey	
  of	
  underrepresented	
  group	
  to	
  
determine	
  interest	
  /	
  need	
  

	
   	
   	
  

⇒ Demographics:	
  head	
  coaches	
   	
   	
   	
  

• Physical	
  education:	
   	
   	
   	
  

⇒ Staff	
  includes	
  male(s)	
  and	
  female(s)	
   	
   	
   	
  

⇒ All	
  activities	
  are	
  co-­‐educational	
  except:	
  	
  
contact	
  activities	
  &	
  sex	
  education	
  

	
   	
   	
  

⇒ Skill	
  level	
  grouping	
  is	
  allowed	
   	
   	
   	
  

⇒ Emphasis	
  on	
  physical	
  fitness	
  and	
  life	
  time	
  
recreational	
  activities	
  

	
   	
   	
  



	
  

	
   2013-­‐2014	
   2014-­‐2015	
   2015-­‐2016	
  
• Meeting	
  agenda	
  /	
  minutes	
  for	
  these	
  meetings	
  
(recommended:	
  annually)	
  Consider	
  facilitating	
  
conversations	
  with	
  administrators,	
  teachers,	
  
students,	
  and	
  parents	
  regarding	
  trends	
  

	
   	
   	
  

6.	
  Monitoring	
  Diversity	
  on	
  Advisory	
  Committees	
   	
   	
   	
  

• Review	
  board	
  policy	
  that	
  promotes	
  inclusion	
   	
   	
   	
  

• Review	
  committee	
  membership	
  for	
  gender,	
  
race,	
  national	
  origin,	
  disability	
  	
  

	
   	
   	
  

⇒ CTE	
  Advisory	
  Committee	
   	
   	
   	
  

⇒ School	
  Improvement	
  Advisory	
  Committee	
  
(SIAC)	
  

	
   	
   	
  

⇒ Equity	
  Advisory	
  Committee	
   	
   	
   	
  

⇒ Other	
  district-­‐approved	
  advisory	
  
committees	
  

	
   	
   	
  

• Document	
  efforts	
  made	
  to	
  diversity	
  
committees	
  (meeting	
  minutes)	
  

	
   	
   	
  

7.	
  Professional	
  Development	
   	
   	
   	
  

• Multi-­‐Cultural	
  and	
  Gender	
  Fair	
  practices	
   	
   	
   	
  

• Cultural	
  Proficiency	
   	
   	
   	
  

• English	
  Language	
  Learners	
   	
   	
   	
  

• Students	
  with	
  Disabilities	
   	
   	
   	
  

• Iowa	
  Core	
  Must	
  Ensure	
  Equity	
   	
   	
   	
  

• Facilitate	
  periodic	
  conversations	
  with	
  students	
  
and	
  staff	
  on	
  ways	
  the	
  district	
  might	
  respect,	
  
reflect,	
  and	
  celebrate	
  diversity.	
  Provide	
  
meeting	
  minutes	
  or	
  a	
  summary	
  of	
  activities.	
  

	
   	
   	
  

	
  

	
  


