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School Food Authority Responsibilities
School Food Authority Acknowledgement

The School Food Authority (SFA). shall be legally responsible for the conduct of the food service program, and shall supervise and monitor the food service operations in such manner as will ensure compliance with the rules and regulations of the Iowa Department of Education/Bureau Nutrition and Health Services (DE/BNHS) and the United States Department of Agriculture (USDA) regarding the school food service program.

· The SFA shall remain responsible for ensuring that the food service operation is in conformance with its agreement under the program and shall monitor the food service operation through periodic on-site visitations.  7 CFR 210.16(a)(2)(3).

· The SFA contracting with a food service management company shall establish an advisory board composed of parents, teachers and students to assist in menu planning.  7 CFR210.16(a)(8).

· The SFA shall maintain applicable health certification and be assured that all state and local regulations are being met by a food service management company preparing or serving meals at the SFA facility.  7 CFR 210.16(a)(7).

· The SFA shall establish all program and nonprogram meal and a la carte prices.  7 CFR 210.16(a)(4).

· The SFA shall develop and include in the request for proposal a 21-day cycle menu.  The food service management company must adhere to the cycle for the first 21 days of meal service.  Changes thereafter may be made with the approval of the SFA. 7 CFR 210.16(b)(1).

· The SFA shall retain signature authority on the application/agreement to participate in the National School Lunch Program (NSLP), School Breakfast Program (SBP), Special Milk Program (SMP), and After School Snack program (ASSP) including the SFA’s free and reduced price policy statement; 7 CFR 210.9 (a)(b), 210.16(a)(5).

· BNHS utilizes a website Application/Claim Online System.  BNHS approves school district personnel access to the system which also represents secure signature authority for applications and claims.  The SFA personnel that are approved to access the online system shall not disclose user logon and passwords to any other parties or otherwise enable system use by unapproved users.

· The SFA shall establish internal controls which ensure the accuracy of lunch counts prior to the submission of the monthly claim for reimbursement.  7 CFR 210.8(a) At a minimum, the SFA shall:

· review edit check worksheets and make comparisons of daily free, reduced price and paid lunch counts against data which will assist in the identification of lunch counts in excess of the number of free, reduced price and paid lunches served each day to children eligible for such lunches;

· develop and implement a system for follow-up on those lunch counts which suggest the likelihood of lunch counting problems.

· conduct an on-site review of the lunch counting and claiming system employed by each school within the jurisdiction of the SFA.


· The SFA shall be responsible for signing reimbursement claims.  This responsibility cannot be delegated to the food service management company.  7 CFR 210.16(a)(5).

· BNHS utilizes a website Application/Claim Online System.  BNHS approves school district personnel access to the system which also represents secure signature authority for applications and claims.  The SFA personnel that are approved to access the online system shall not disclose user logon and passwords to any other parties or otherwise enable system use by unapproved users.

· The SFA shall be responsible for all contractual agreements entered into in connection with the school nutrition program (i.e., vending meals to other school food authorities). 7 CFR 210.21, 7 CFR 210.19(a)(1) and 3015.

· The SFA shall retain control of the school food service account and overall financial responsibility for the food service program.  7 CFR 210.19(a)(2)

· The SFA shall be responsible for ensuring resolution of program review and audit findings. 7 CFR 210.9(b)(17) and 210.18(k)(1)(2).

· The SFA shall develop, distribute and collect the parent letter and application for free and reduced price meals and free milk.  This responsibility shall not be delegated to the food service contractor to any degree.  7 CFR 245.6

· The SFA shall be responsible for verifying applications for free and reduced price meals or free milk benefits and the conduct of any hearings related to such determinations.  This responsibility shall not be delegated to the food service management company.  The FSMC may participate in determining benefits for free and reduced students.  7 CFR 245.

· The SFA shall assure that the maximum amount of USDA donated foods are received and utilized by the food service management company.  7 CFR 210.9(b)(15)

· The SFA shall establish commodity processing contracts.  The responsibility cannot be delegated to the food service management company.  7 CFR 250.15(a).

· In order to offer a la carte food service, the SFA must also offer to all eligible children free, reduced price and full price reimbursable meals.   7 CFR 210.16(a)

· The SFA shall establish all prices, including price adjustments for food items served under the nonprofit school food service account (e.g., reimbursable meals, a la carte service, adult meals).  7 CFR 210.16(a)(4)


I understand that these responsibilities cannot be delegated to the FSMC and must remain the sole responsibility of the SFA.



Signature School District Official _________________________________________


Title ________________________________________________________________


Date _______________________________________________________________
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