[bookmark: _GoBack]FOOD SERVICE MANAGEMENT COMPANY ADDENDUM
REQUIRED LANGUAGE CHECKLIST

School Year 20__-20__
REQUIRED DOCUMENT: Must be completed and Submitted With the School Food Authority’s Food Service Management Company Addendum

SFA: ______________________________________________ Agreement # ______________________

Address: ____________________________________________________________________________

Phone # ________________________________________  Fax # _______________________________

Contact Person: ___________________________________________________ Date: ______________

FSMC: ______________________________________________________________________________

Renewal Year (circle one):	1	 	2		3		4

PLEASE IDENTIFY IN THE SPACE PROVIDED, THE SPECIFIC LOCATION (I.E. PARAGRAPH / SECTION) FOR EACH OF THE FOLLOWING REQUIRED ADDENDUM STATEMENTS. THESE STATEMENTS, EXACTLY AS WORDED BELOW MUST BE INCORPORATED INTO ALL ADDENDA.

A.	MANAGEMENT FEE

__________	All management/administrative fees must be specifically stated in the body of the addendum. Addendum which provides for management fees on a cents per meal or flat fee basis is allowed.  7 CFR 210.16(a),c.

Addendum is not permitted to contain a “cost-plus-a-percentage-of-cost” or “cost-plus-a-percentage-of-income” provision. 7 CFR 210.16(c) and 210.16(a),c.

	(Identify the specific location in the contract where the following appear):

__________	·	management/administrative fee
__________	·	meal equivalent conversion factor
___________	·	guaranteed capped subsidy, or
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___________	·	guaranteed return, or
___________	·	guaranteed breakeven or no loss or
___________	               -             cost per meal

B. DURATION OF ADDENDUM

__________	1.	The addendum between the school food authority and the food service management company can be no longer than 1 year in duration.  7 CFR Parts 210.16(d).

__________	2)	This addendum begins on [		] and ends on [		].

C. RECORDS

__________	1)	The food service management company must retain revenue records categorized by source, type and category of meal or food service, e.g., a la carte sales, reduced price, and full price National School Lunch Program and School Breakfast Program meals, After School Snack Program, Special Milk Program, etc.  7 CFR 210.16.

D. School Food Authority(SFA) RESPONSIBILITY

__________	1)	The school food authority shall retain signature authority on the application/agreement to participate in the National School Lunch Program (NSLP), School Breakfast Program (SBP), Special Milk Program (SMP), and After School Snack program (ASSP) including the school food authority’s free and reduced price policy statement. 7 CFR 210.9 (a)(b), 210.16(a)(5).

E.	DEBARMENT/SUSPENSION CERTIFICATE

__________	1)	The SFA has checked the Excluded Parties List System (EPLS) to verify that the FSMC in not excluded from bidding.  The EPLS is currently located at http:/www.epls.gov

__________	2)	The documentation must be attached to the signed contract and kept on file at the school food authority.  A copy of the documentation must also be forwarded to the state agency with a copy of the signed contract or addendum.  7 CFR 3017.510

F. CERTIFICATE OF INDEPENDENT PRICE DETERMINATION

__________	1)	All school food authorities shall require food service management companies to certify that the prices in the offer have been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition.  7 CFR 3017 

__________	2)	All food service management companies and school food authorities  will be required to sign and submit a Certification of Independent Price Determination with each SFA contract.  The certification must be attached to the signed contract and kept on file at the school food authority.  A copy of the certification must also be forwarded to the state agency with a copy of the signed contract or addendum. 7 CFR 3017



G. CERTIFICATION REGARDING LOBBYING

__________	1)	The Food Service Management Company must sign and submit a certification regarding lobbying which conform in substance with language in 7 CFR Part 3018.

__________	2)	The certification regarding lobbying must be attached to the signed contract and kept on file at the school food authority.  A copy of the certification must also be forwarded to the state agency with the signed contract.  7 CFR Part 3018

H. DISCLOSURE OF LOBBYING ACTIVITIES

__________	1)	The Food Service Management Company must disclose lobbying activities in connection with the school nutrition programs.  7 CFR Part 3018

__________	2)	The lobbying disclosure form must be attached to the signed contract and kept on file at the school food authority.  A copy of the certification must also be forwarded to the state agency with the signed contract or addendum.  7 CFR Part 3018.

		No reimbursement will be made for meals that have been purchased from a FSMC without a SA approved contract and adherence to the provisions set forth in 210.21(c)(3).  Contracts run from July 1 through June 30 of each year.  

Submitted by:		
			FSMC Official Name


FSMC Official Signature			 			 (Date)

Reviewed by:		
School Business Official Name


			School Business Official Signature		   		 (Date)


Optional:    Reviewed by:	_______________________________________________
				Board Attorney Name

				_____________________________________________	___________
				Board Attorney Signature				Date

State Agency Use:  Date Received:   ____________________Action Taken____________________


Reviewed by:	                __________________________________________________________
    State Agency Official Name                                               	(Date)
	                                                                
                                      	 __________________________________________________________
    State Agency Official Signature                               		  (Date)

