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Training Goals

• Understand the purpose 
of the budget and cost 
claim details

• Correctly complete the 
annual CACFP budget 
and monthly cost claim 
details



Reimbursement

• Is not based on what you spend or what is in 
your budget

• Is based on meals claimed
• Budget tells us your CACFP costs
• Cost claim details tell us how you spent your 

reimbursement.



New USDA Guidance-December 2013

• Guidance for Management Plans and Budgets
• FNS Instruction 796-2 Rev. 4



New IowaCNP system
https://cnp.ed.iowa.gov/CNP/

https://cnp.ed.iowa.gov/CNP/


Purpose of Budget

Request Approval in 
Advance for Potential 

CACFP Costs

Financial Viability Projected Non-profit Food 
Service



Financial Viability

• New requirement
• Must include all CACFP costs in the annual 

budget
• Include even if CACFP reimbursement won’t pay 

for the line item



New IowaCNP system
https://cnp.ed.iowa.gov/CNP/

Enter your username and password  

https://cnp.ed.iowa.gov/CNP/


Click on “Applications”



Click Application Packet - Center



Organization Budget Detail



CACFP Budget



Instructions



Income 



Operating Expenses



Use Worksheets

• Obtain needed forms (Download Forms or click 
name of underlined form)

• Complete (as applicable) 
• Must attach a budget worksheet for every line 

item (except food) that you will spend your 
reimbursement on
 Worksheets can be tools
 Approval may be needed (equipment, other, 

contracted services)



Administrative Expenses



15% Administrative Cap

Center sponsors only



Financial Viability

• Compares CACFP income to CACFP expenses
• If insufficient income to cover CACFP costs:
 Report funding to cover the costs
 Source
 Amount

Only need to report enough expenses each 
month needed to show you have spent all of 

your reimbursement.



Financial Viability



Budget Attachments



Budget Attachments



Attachments/Checklist Items

• Obtain needed forms (Download Forms or click 
name of underlined form)

• Complete (as applicable)
 Worksheets (tools or required)
 Budget Questionnaire 
 Approvals (equipment, other, contracted 

services)
 Center Sponsor Worksheet 

− Indirect cost documentation
− 15% admin cost waiver

• Upload to packet



Budget Questionnaire

• New requirement
• Must be completed and uploaded if you will 

spend your CACFP reimbursement other 
line items besides food

• If you answered yes, complete forms 
• Upload



Approval Process

• Looking for:
• Non-profit food service
• Reasonable, necessary & allowable costs
• 15% admin limit
• Attachments & checklist items
• Worksheets match amounts
• Financial viability



Non-Profit Food Service

• Include enough expenses to show you will 
spend all of your CACFP reimbursement

• Costs must be allowable



Request Approval in Advance

• All expenses that will be paid for with CACFP 
reimbursement must be approval BEFORE 
the costs is incurred

• No retroactive approvals
• Budgets can be revised for unexpected 

expenses if approval takes place before item 
is purchased



Download Forms

− Click on “Applications”



Download Forms

“Download Forms” is the last item on the page



Download Forms

Sort by Form ID or Description by clicking on the heading



Download Forms

Document descriptions for centers start with Ctr or CACFP

Document descriptions that start with CACFP are used by both the center and home program



Cost Claim Details

• Same line items in budget
• Only claim expenses approved in 

budget
• Report enough expenses to show 

you have spent all 
reimbursement by end of fiscal 
year



Cost Claim Details



Cost Claim Details Worksheet



Cost Claim Details Worksheet

• Use to organize costs
• Columns match line items
• Record reimbursement received 

in the prior month



Questions?
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