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By 

 

Dean Flaws 

 

Submit Accurate  

Monthly Financial Reports 
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 Two new pages to this chapter. 

 - page 5-4  

 

 - page 5-22 
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 Use of the CNP-50 Financial Form will provide 

the document you need to keep on file each 

month.  
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 Expenses are reported only to show non-profit 
food service.   

 

REMEMBER: Reimbursement is not paid for 
reported expenses, but for the number and 
type of meals claimed each month 

 

 The Annual Budget may be revised with 
approval by your consultant. 
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OPERATING DISBURSEMENTS (Part B) 

 B1. Food 

 B2. Food Service labor and benefits 

 B3. “Other” foodservice < $5,000 per item 

 B4. Non-expendable Food Service 
Equipment > $5,000 per item 

 B5. Food service space 

 

ADMINISTRATIVE DISBURSEMENTS (Part C) 

 C1. Administrative labor and benefits 

 Administrative Supplies 

 

CACFP Reimbursement will be reported on Part 
D of the monthly financial report. 

 

- Report CACFP Reimbursement in the month 
when it is received (cash reporting). 

 

- Document with a copy of the deposit slip with 
CACFP check itemized (if paid by warrant) or 
bank statement showing deposit (if paid by 
EFT). 
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 Only categories of expense and income that were 

approved in the Institution Annual Budget may be 

reported on the Monthly Center Financial Report 

 

 Annual budget lines correspond with the monthly 

center financial report lines. 

 

 Most centers will not have to complete each line and 

space in the budget form to show non-profit food 

service. 
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 -collect and save  food and non-food receipts 

 -time sheets for operational and admin labor 

 - space percentage for CACFP, rent, 
maintenance, and utilities 

 - Add any CACFP income information 

 - put this information on the CNP-50 Financial 
report worksheet 

 - Transfer this data to the CNP-48F monthly 
report 



11 

 -The new system is Iowa CNP 

 - Financial reporting will be changing 
somewhat, but basic requirements will stay the 
same. 

 - Training will be provided when the “Iowa 
CNP” system goes on line. Anticipate later this 
FY for implementation. 

 1. All anticipated costs need to be in the budget 
and approved before claiming on monthly 
financial report. No going back and claiming it. 

 2. A new line item- If current CACFP 
reimbursement doesn’t cover all of your costs, 
you will have to show where this funding will 
come from. 

 3. Disclosing of “less than arms length 
transactions” on budget and management 
plans. 


