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Please route to:

	( Center Director
	(  Cook
	(  Business Manager

	(  Board of Directors
	(  Owner (for-profit centers)
	(  Authorized Representative


DATE:

February 7, 2013
TO:
Child and Adult Care Food Program (CACFP) Child Care Center Institutions 
FROM:
Robin Holz, CACFP Lead Consultant – Centers

Bureau of Nutrition and Health Services

SUBJECT:
New Chapter, CACFP Administrative Manual for Centers - Outside School Hours Child Care (Appendix F)
A new chapter on requirements for Outside School Hours Child Care (Appendix F) has been added to the CACFP Administrative Manual for Centers.  The chapter is available in form download.  If the information is applicable to your organization, please print the chapter and place in your CACFP Administrative Manual for Centers behind the Appendix F tab that was included in the fourth edition of the manual.  

The fourth edition of the manual was mailed in November to all CACFP participants (blue cover).   If you did not receive a copy please contact Janelle.Loney@iowa.gov (515)281-5356.
To access form download, log onto https://www.edinfo.state.ia.us/cnp/security.asp.  Click Application, Institution Application, then Next.  You will see the “Go Menu.”  Form download is the last item on the Go Menu.  Click the green “Go!” Button and a list of documents in form download will appear.  Scroll down to item CACFPAppF.  Click on PDF or Zip to open the chapter.  The file listed under Zip is a Word document.  You can save the file onto your computer then edit to obtain forms that can be typed on.  The same procedure can also be followed for forms available in other manual chapters.
If you have questions, contact robin.holz@iowa.gov (515)281-3484.
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