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	(  Authorized Representative


DATE:

November 5, 2012
TO:

Child and Adult Care Food Program (CACFP) Center Institutions 

FROM:
Robin Holz, CACFP Lead Consultant - Centers
Bureau of Nutrition and Health Services

SUBJECT:
CACFP For-profit Center Owner Responsibilities
This memo provides an update of expectations and requirements for owners of for-profit centers participating on the Child and Adult Care Food Program. 
The owner(s) is responsible for oversight of the Child and Adult Care Food Program (CACFP) at the center.  The CACFP permanent agreement summarizes what the center has agreed to do as a Program participant.  The owner(s) should review this document annually.  A copy should be on file at the center.  The permanent agreement is also available in form download on at https://www.edinfo.state.ia.us/cnp/security.asp under “Application.”  A username and password are required to log in (the center CACFP authorized representative will have this information).  

It is owner’s responsibility to ensure that the center operates the CACFP within regulatory requirements.  If the center’s authorized CACFP representative changes, the owner must make sure the new staff attends the State Agency’s Steps to CACFP Success workshop.  The workshop covers administration of the CACFP and is offered five times a year.   The owner must also ensure all new CACFP staff receives training before they assume their CACFP duties, either at the Steps to Success workshop or at training conducted by the center.  
Owners are required to attend the Steps to CACFP Success workshop at least one time and receive at least 1.5 hours of CACFP training annually.  Registration for the Steps to Success Workshop is free.  Workshop and registration information are available at: http://www.educateiowa.gov Click on “Nutrition Programs” then “Nutrition Training Events” (under “Nutrition Quick Links”).  To register click on “Calendar” (right of screen), find the month the workshop is scheduled for, click on the name of the workshop and follow the directions.  

Please let us know of additional resources you need or how we can assist you in your role to provide oversight of the CACFP.

If you have questions, contact robin.holz@iowa.gov (515)281-3484.
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