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Please route to:

	(  Center Director
	(  Cook
	(  Business Manager

	(  Board of Directors
	(  Owner (for-profit centers)
	(  Authorized Representative


DATE:

November 1, 2012

TO:

Child and Adult Care Food Program (CACFP) Center Institutions 

FROM:
Robin Holz, Lead CACFP Consultant - Centers

Bureau of Nutrition and Health Services

SUBJECT:
CACFP Administrative Manual for Centers

We are pleased to provide you with a copy of the newly published CACFP Administrative Manual for Centers, Fourth Edition.  The manual includes clarification on certain topics and updates that reflect the most current guidance we have received from the United State Department of Agriculture (USDA).  Much of the information has already been communicated in memos during fiscal year 2012.  

Major changes included in the fourth edition of the manual are listed below and on the back of this memo, with the corresponding pages identified.  The pages are numbered with the chapter-page format (i.e., 3-2 is Chapter 3, page 2).  The manual is also located by chapter in “Form Download” in the “Applications” section of our website at https://www.edinfo.state.ia.us/cnp/security.asp.  To ensure you are using the most current information, please discard any old editions of the manual that you have at the center.

This manual belongs to the center and must be kept until the next edition is published or the center no longer participates in the CACFP.  It is expected that you will be responsible for the content of the new manual at your next State Agency review.

If you have questions, please contact robin.holz@iowa.gov, (515)281-3484.

	Overview of major revisions in the 4th edition

	Change
	Chapter-page

	Corrected typographical errors.
	Thru out

	Updated staff contact list and names.
	1-3 & thru out

	Updated Bureau name
	1-3 & thru out

	Added requirement that food substitutions for special diets must be noted on menus (may be a footnote).
	2-1 & 2-3

	The religious accommodations section was updated.
	2-1 & 2-5

	Buffet meal service was changed to “not recommended for young children.”
	2-2

	Clarified that staff member’s meals may not be claimed for CACFP reimbursement.
	2-2

	Added that meals should be served within a half hour of the time stated on the online site application.
	2-5

	Smoothies were added as creditable for milk when made with 1% or skim milk.
	2-11

	Added almond milk and coconut milk to the non-creditable milk list.
	2-11

	Added Nutella to the non-creditable meats/meat alternates list.
	2-12

	Meat products that require a CN label were moved to the non-creditable list with the notation that a CN label is needed if they are used to fulfill the meat/meat alternate meal component.  
	2-12

	Smoothies were added to the creditable fruit list (the pureed fruit counts as juice.)
	2-13

	Commercial cereal bars were added to non-creditable list. A CN label or manufacturer statement is needed if they are used to fulfill the grain/bread meal component.
	2-14

	The designation as a sweet food (footnote 4) was removed for banana, carrot, pumpkin, and zucchini breads. 
	2-14

	Updated homemade cornbread crediting example.
	2-16

	Added information that clarifies all requirements should be clearly stated in advertisements for food service contract bids and that non food service items cannot be included.
	2a-5

	Added the requirement that food production records must be provided with all vended meals by the vendor.
	2a-14

	Added that recording the temperature of hot and cold vended foods on the food production record is recommended.
	2a-14

	Removed “Shopping List/Itemized Receipt/End of Month Inventory” (was an optional form).
	was 2a-17 & 

2a-18

	Updated menu recommendations to better coincide with Healthier CACFP Award criteria.
	2b-1

	Added link to Healthier CACFP Award.
	2b-2

	Added food safety and sanitation recommendations. 
	2b-4

	Removed all references to temporary approval of income applications.
	Chapters 3 & 3a

	Changed the effective period for income applications that report zero income to a full year.  
	3-12

	Updated income application forms and eligibility guidelines.
	Chapter 3-a 

	Clarified that a summary of free and reduced price eligibility must be completed at the beginning of each fiscal year and updated monthly.  
	4-2 & 4-5

	Revised the free and reduced summary to include a column to check when the CACFP enrollment form is received.  Included instructions at the top to include a child in the monthly enrollment if they attend at least one day during the month.
	4-20

	Updated instructions on back of claim form.
	4-25

	Updated At-Risk Claim form.
	4-26

	Reorganized the chapter.
	Chapter 5

	Clarified the requirement to operate a non-profit food service.
	5-2

	Added examples of allowable and non-allowable CACFP costs.
	5-3

	Added information about reporting and documenting allowable CACFP costs.
	5-3 & 5-4

	Clarified that CACFP memos must be shared with the board.
	7-1 & 7-3

	Training resources available to borrow from the Bureau were updated.
	7-13  

	Provided additional information and references to assist centers in meeting the requirement to assist those with disabilities and limited English proficiency.  
	8-2, 8-13 & 8-14

	Included explanation of how reimbursement is repaid when owed.
	9-2

	Updated records that center sponsors must keep on file in the sponsor’s central office.
	Chapter 10 & 
 Appendix B

	Included requirements for monitoring reviews (previously communicated in memo 2012-11.)
	B-8 & B-2

	Added details to the lesson for meal service staff on recording meals at the point of service.
	E-14 & E-15
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