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Please route to:

	(  Center Director
	( Cook
	(  Business Manager

	(  Board of Directors
	(  Owner (for-profit centers)
	(  Authorized Representative


DATE:

November 2, 2011
TO:
Child and Adult Care Food Program (CACFP) Center Sponsors
FROM:

Robin Holz, Consultant, 




Bureau of Nutrition, Health and Transportation Services

SUBJECT:
Oversight and Recordkeeping Requirements for CACFP Center Sponsors

 

The CACFP requires that center sponsors supervise, oversee and monitor CACFP operations in each of their sponsored centers.  This means:

· Ensuring key staff with CACFP responsibilities at each site receives enough CACFP training before they assume their CACFP responsibilities and at least 1.5 hours annually thereafter  

· Conducting monitoring reviews 
· Completing parent verifications when indicated
These responsibilities are described in detail in Appendix B of the CACFP Administrative Manual.  

The purpose of this memo is to notify CACFP center sponsors of their responsibility to review the menus (including infant menus if applicable), food production records, attendance and meal participation records for each site each month to ensure that CACFP requirements are met and that claims are accurate.  Therefore, these records or a copy of these records must be stored at the central office where staff responsible for these functions is located.  In addition, CACFP enrollment forms or a copy of these records must be kept at the central office.  These records must be used to conduct the five-day reconciliation, that is a required part of the monitoring review.  
For At-Risk Programs, outside school hours child care centers, adult centers and emergency shelters, CACFP enrollments are not required.  Five Day reconciliations must still be conducted but only comparing meal participation and attendance records.
The location of required CACFP records must be accurately identified on Part III of the management plan.  If the location is incorrectly identified on your approved fiscal year 2012 management plan, you must add a new management plan and make the correction.  Please notify me if you make this change since the revised management plan will have to be approved by our office.
Contact Robin Holz if you have questions at robin.holz@iowa.gov (515)281-3484.
Center Sponsor
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