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Please route to:

	(  Center Director
	(  Cook
	(  Business Manager

	(  Board of Directors
	(  Owner (for-profit centers)
	(  Authorized Representative


DATE:

June 18, 2012
TO:
Child and Adult Care Food Program (CACFP) Center Sponsors 
FROM:

Robin Holz, Consultant



Bureau of Nutrition and Health Services
SUBJECT:
Center Sponsor Monitoring Requirements 

The purpose of this memo is to provide updated information regarding your responsibility to monitor sponsored CACFP center sites.   General monitoring requirements are described in Appendix B of the CACFP Administrative Manual and in CACFP Memo 2012-2 dated 11/2/2011.  
Updated information:

· Meal time monitoring reviews must include meal observations at meals roughly proportional to the meal types claimed.  For example, if a center claims 25% breakfasts and 75% lunches, approximately 25% of its mealtime monitoring reviews should be conducted at breakfast and 75% should be completed at lunch time.

· Unannounced monitoring reviews should be conducted at varied times of the year and at varied meals so the center site personnel cannot predict when visits will occur.  This helps to ensure that observations reflect usual CACFP practices at the centers.

· If a sponsored center site includes several different classrooms, each classroom should be monitored so all staff receive supervision, oversight, and feedback regarding their CACFP operation.

Separate monitoring forms are available for child care centers, At-Risk Meal Programs and adult care centers.  These forms have been updated and are available in form download on the CNP2000 website (under Application) for use starting 7/1/2012.  Changes include:

· Adding requirements to serve 1% and skim milk to participants over age two
· Adding the requirement to have water available throughout the day and at all meals
· Prohibiting the separation of participants by gender
· Ensuring CN labels and recipes are received for vended meals

· Updating sanitation questions
· Listing the required changes first in the summary section of the past page

· Numbering the pages

Please contact Robin Holz if you have questions at robin.holz@iowa.gov or (515)281-3484.
Center Sponsors


2012-11


















2

_1356838473.doc




Championing Excellence for all Iowa Students through Leadership and Service







Grimes State Office Building - 400 E 14th St - Des Moines IA  50319-0146







PHONE (515) 281-5294 FAX (515) 242-5988







www.iowa.gov/educate














