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Accessing the State ID application

Obtain your own login and password
— DO NOT use someone else’s access.

http://www.lowa.gov/educate/index.
php?option=com_content&task=view
&id=1&Itemid=1264 scroll to bottom
of the page to locate the State ID
policy statement and assurance
statement. Complete page 9 only.




Logging into State ID

www.edinfo.state.la.us

= Log In - Windows Internet Explorer

@; - |§, https: v, edinfo, state.ia.us/securelogin, asp V| Qﬂ 2| X | | 2 -
File  Edit Wiew Fawvorites Tools  Help
v afr I@Log in I_l ﬁ - B [;%; - |2k Page - fj Tadls =
: ok
lowa Department of Education e

IDOE Web Application Server

DO MNOT USE YOUR REFRESH, BACK, OR FORVWARD
BROWSER BUTTONS WHILE USING THIS WEBSITE!

passwora|

Please enter a Login ID and Password
and click on the Submit button

These browsers can be obtained at no cost by clicking on the appropriate icon below.




Accessing the State ID application

& applications menu - Windows Internet Explorer

@.\;— M ‘@, https: ) funme edinfo.state.ia.us/appmenu. asp V| % ‘ [ X | | -

File Edit ‘iew Favorites Tools  Help

— . 3
fl? ke @applicatiu:uns menu l l @ = D = - r_;}’Eage » {0F Tools -

lowa Department of Education DA

L

| APPLICATION MENU
\ Login: User: .

| APPLICATION | STATUS DUE DATE

Available




State ID menu
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lowa Department of Education

DA
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State ID Home Current Lagin: | Location:

MENU
Upload Batch File

Enter Individual Student  From: 0 To: ]

Student Search
Batch Search

Extract & Download Batch |
Exit Application Find Batch:
Upload Date Batch Info Status
0414,2008 Batch Info ID Assigned.

Submission Type: A ¥ | Processing Stage: | Al

114152007 Batch Info Mear Matches f Duplicates Found
09417 72007 Batch Info IT Assigned.
05,/05/2007 Batch Info ID Assigned.

08/29/2007 Batch Info ICs Assigned

Displaying 1to 5 of 5

Record Count

23

Sort: | Upload Date Desc | % Filter Results

Next Action

Download State (D

Resolve Mear Matches

Download State 1D

Download State (D

Download State 1D




Updating the database

Many students in the State ID database
have not been updated as recently as two

years ago.

While this was not a primary concern four
years ago, It Is now a growing concern.

If a student’s name has changed or date of
birth is In error, the student may not be
found and identified as eligible for Free

Lunch.




What this means to your district

If a paid student charges 10 meals and the
money Is not collected, the district has lost

$15.80.

If a direct certified student charges 10
meals and iIs later identified for free lunch,

the district has lost $24.70.

The district is out the paid meal price and
the paid reimbursement which is nearly $1

per meal.

06-07 example from Food and Nutrition




When names or dates of birth are
Nnot correct:

Students are not identified for Free
Lunch through Direct Certification.

New IDs are created by AEA’s and
districts resulting in more than one ID
per student.

Community Colleges cannot find
matches.




Recommendation:

Update all IDs once a year.

Batch Files can be run quickly for the
entire district and/or building.

Near matches will only occur for
students with changes in a nhame field
or date of birth.




Create batch file in your student
Information system.

Seek assistance from your technology
person within your district.
B JMC — look under EASIER, Export . . .

B Most other software, look under State
Reports

B Feel free to contact your vendor for
assistance.

B Most of the time, an EASIER consultant
can help you create your extract.




Uploading a batch file:

Create batch file in your student
Information system.

Upload file to the State ID application.

Browse, find file, select it, Open, and
Upload.

Validate Data (filter results/refresh
browser)

Fix Errors.
Assign IDs (filter results/refresh browser)
Download only if new IDs were assigned.




Upload Batch File

AR

State ID HOIT'IE Current Login: Locati

MENU
Upload Batch File

Enter Individual Student me: ﬂ To: ﬂ

Student Search
Batch Search

Extract & Download Batch
Exit Application Find Batch:
Upload Date Batch Info Status Record Co
04/14/2008 Batch Infa ID Assigned. 1

Submission Type: Al % Processing Stage: | Al ¥ Sort: | Upload [

1111572007 Batch Info Near Matches / Duplicates Found 2
09/17/2007 Batch Info ID Agsigned. 1
090572007 Batch Info ID Agsigned. 1
08/£25£2007 Batch Info IDs Assigned 239

Displaying 1te 5 of 5




Browse, Find File, Select File,
Open, Upload.

lowa Department of Education

Upload Batch File

Current Login: Location: | State ID
File to Upload: [ Browse.. || Upload

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call {515} 281-3111




Validate Data to begin the process

lowa Department of Education B

7]

v, 5.0.1
Upload Batch File
Current Lagin: ! Location: | ‘ State D Home
Upload Date Batch Info Status Record Count Next Action
(41472008 Batch Info File Uploaded. Begin Validation Stage 2 ‘ Walidate Data

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call {515} 281-3111




Click State ID Home or refresh
your browser.

lowa Department of Education

v 5.0
Validate Data
Cuvent Logint~ Location! | State [0 Home
Upload Date Batch Info Status Record Count Next Action
041472008 BatchInfo | Data Validation is in progress. In Progress Check for completion [ater

For assistance
email Mary Linnenbrink or call (515} 725-2107
ar email Carla Schimelfenig er call (515) 281-3111




FixX Errors

State ID Home

MENU

Upload Batch File

Enter Individual Student
Student Search

Batch Search

Extract & Download Batch
Exit Application

Current Login: — Location:
Submission Type: 41 | Processing Stage: Al | Sort:|UpadDateDesc v | Filter Ree
From: Danso07 | 7 To: 0442008 | 72|
Find Batch:
il Batch Info Status SEEL Next Action
Date Count

04014/2008 | Batch Info Diata Validation Incamplete. Fix Data Errorg i ‘ Fix Erors
D4/14/2008 | Batch Info D Assigned | | Download State

0390028 | Fateh Infn Fatrh drae nat rantain any racnrde th rracace 1




Select a student to fix

Fix Errors
Current Login: Location! otate
(1 selectallin Page Cancel All Checked Records | | Cancel All Eror Records For This Batc
Last Name First Name WMiddle Name Suffix Date Of Birth Gender

0 Ritland Barars 04011980 FEMALE
[ Rowe Michael W 10251992 MALE

Displaying 1to 2 of 2




Correct data error and click Update
Student Record

Fix Errors
Current Lagin Lacation: State 1D Home
Edit Student Record
Any corrections to data should alse be made in your local Student Information System
# First Mame: | Barbara Wicldle Hame: * Last Mame: Fitland Suifii;
PHITE, NOT OF HISPANIC ORIGIN 1%
“Gender | FEMALE v ‘Date OfBith 06 v | 0 v ;[1989 %] " Ethnicky R b *Seh Cade: (0109
" Irwalid: Required
# Res District; | 000% S5 L # Local Studert 10 | 3595 * Grae: 10

*Distict 0009 * School Year: | 2003

:Requimdﬁelds[ Update Student Record ][ Cancel Student Record ]l Back To Fix Enor List

Records Remaining to Fix 2

Original Validation Errors

¢ Race/Ethnic Code iz nat present




Click Next Error Record until all
errors are corrected.

]
v 5.0.1

Fix Errors

Current Login: Location: State |0 Home

System Message

Student Record Successfully Updated.

Back To Fix Error List H Next Error Record

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call (515} 281-3111
DA R

&‘Mﬂ.




Click Proceed to ID Assignment

v 301
Fix Errors
wrrent Login ~ Location: State |0 Home
System Message

Student Record Successfully Updated.

| Proceed T D Assignment |

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call (515} 281-3111

DA

&‘Mﬁ




Click Assign State ID

0501
Fix Errors
CurentLogin~ ! Location ‘ state [0 Home ‘
Upload Date  Batch Info Status Record Count Next Action
14 Dt Vildaton Complee, Ready o Assign St 2 | AsipSaeD |

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call (515) 281-3111

DBA N
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Click State ID Home or refresh
your browser.

05,01
Assign|D
Cumentlogini  Location: ’ State (D) Home ‘
Upload Date Batch Info Status Record Count Next Action
(041472008 Batch fo | 1D Assignment i3 in progress. In Progress Check for cornpletion [afer,

For assistance
email Mary Linnenbrink or call (515} 725-2107
ar email Carla Schimelfenig er call (515) 281-3111

DELA R

Wi & 3.0




Resolve Near Matches

State ID Home Cutrent Login: Location:

MENU

Submission Type: /A1 ¥ Processing Stage: Al ¥ Sort; Upload Date Desc ¥ Filter Results
Upload Batch File

Enter Individual Student ~ From: [P#15/2007 | 72 To: [p4n4i2008 | T2

Student Search
Batch Search

Extract & Download Batch
Exit Application Find Batch:

Upload Batch Info Status Record Next Action
Date Count

04/14/2008 | Batch Info MNear Matches / Duplicates Faund 4 [ Resalve Near Matches

041472008 | Batch Info D Agsigned. 1 [ Download State D

(373172008 | Batch Info Batch does not contain any records to process. 0

03A0/2008 | Batch Info D Assigned. 1 [ Dovnload State |0

A2AMNR | Rateh Infn INe Aecinnard = [ Mrwenlnad State (N




Select Student record to review

Resolve Near Matches | Duplicates

Current Login: ¥ Location: l State [0 Home l

| Select Al In Page Cancel All Checked Records ] [ Cancel All Near Match Records For This Batch ]
Last Name First Name Middle Name Suffix Date OfBith Gender District Code School Code Res District Code

[ Troy Helen FARN980  FEMALE 0009 0109 (g Review and Select ‘

Displaying 110 1of 1

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call {215} 281-3111

= A




Decide: Assign selected, Create New ID, or

Cancel Record. Click Name link for more
information.

Resolve Near Matches [ Duplicates

Current Login Location: State |0 Home

Student Record to Review and Select
Lazt Nama First Hame Middle Hame S Dzte Of Birth Gender Oistrict Coda Schoal Code
Triny Helena 07511934 FEMALE noog 0108

Assin Selected H Greate New [0 H Gancel Record H Select Another Record |

Near Matches / Duplicates Found

Last Hame First Narne Middle Name Suffix  Dzte OF Birth Gender District Code School Code Match Probability
O Troy Helena O7H5M881 FEMALE 00oa 0108 0.851 [NEAR MATCH]

For assistance
email Mary Linnenbrink or call (515} 725-2107
or email Carla Schimelfenig or call (515} 281-3111

e
._’,.v"-{."l"l \J.I.I.;_\H\
= "




Review data presented: Incoming record is

on top; database record is below.

Compare Student Information

Current Lagin i Lacation:

Student Record heing reviewed.
First Name: Helena Middle Name: Last Name: Troy
District : 0003 AGWSER Comm School District School : 0109 AGWSR High School
Gender: FEMALE Date Of Birth:  07/15/1989 Ethnicity: YWHITE, MOT OF HISPAMNIC ORIGIM
Res. Dist: 0009 SSN MotPresent  Local Student I1D: 45545
Created: 0471142008 Last Updated: 0411472008 Serial#: 3248564

Comments: TE42812435

Near Match! Duplicate Student [ State 1D: 7642812538 - 0.85194021 ]

First Name: Helena Middle Name: Last Name: Traoy

District ; oong AGYWSR Comm School District School ; 0109 AGWER High School
Gender: FEMALE Date Of Birth:  07/751997  Ethnicity: WHITE, MOT OF HISPANIC ORIGIRM
Res. Dist: 2313 SSN MotPresent  Local Student ID: 45545

Created: 03102008 Last Updated: 03102008 Serial#: 3248245

Matching Note:

[ Return to List of Near Matches ]

Suffix:

Sch. Yr:
Grade:
State |D

state ID Home

Suffix:

Sch. Yr:
Grade:
State D

2008
10
2008
11
7642812538




Compare yellow fields for differences.
Select Return to List of Near Matches to
resolve.

Compare Student Information

Current Lagin: ocation: State 1D Home

Student Record heing reviewed.

First Name: ~ Helena Middle Name: Last Name: Troy Suffix:

District : 0008 AGWSR Comm School District School : 0108 AGWSR High Schoal

Gender: FEMALE Date Of Birth:  07/15/1989  Ethnicity: WHITE, NOT OF HISPANIC ORIGIN Sch. Yr: 2008
Res. Dist: 0009 SSN NotPresent  Local Student ID; 45545 Grade: 10
Created: 04142008 LastUpdated: 04142008  Serial?: 3248564 State [D

Comments:  7642812438;

Near Match/ Duplicate Student [ State ID: 7642812538 - 0.85194021]

First Name:  Helenia Middle Name: Last Name: Tray Suffix:

District : 0009 AGWSR Comm School District School : 0108 AGWSR High Schaal

Gender: FEMALE  Date Of Birth: 07737997  Ethnicity: WWHITE, NOT OF HISPANIC ORIGIN Sch, Yr: 2008

Res, Dist: 313 SSN MNotPresent  Local Student|D: 45545 Grade: 11
Created: 03102008 Last Updated: 031072008 Serialé: 1248245 State D 7642812538

Matching Note:

| Retumto List of Near Matches | i

¢
ﬂ Done ‘ _J Local intranet




Assign Selected was chosen:

PR
\%T | '9/ |0W3 Iﬁiicrusuﬁ Internet Explorer

\:{) Are you sure the selected student is your student?

i Cancel

Current Login Location: 1 State [0 Home
Student Record to Review and Select

Last Name First Name Middle Name Sufi Date Cf Birth [3ender District Code Schoal Code

Troy Helena 0715989 FEMALE 0ong 0104

Assign aelected H Create New |[ H Cancel Recard “ Select Anather Recard

Near Matches / Duplicates Found

Last Name First Hame iiddle Hame Suffix  Date Of Birth Gender District Code School Code Watch Probability
@ Tray Helena 074891 FEMALE 0ong 0108 0,851 [NEAR MATCH]

Frr az=istanre




Check Batch Info to see if new IDs
were assigned.

501
Resolve Near Matches | Duplicates
CunertLogini  Location: ’ atate 10 Hore ]
Upload Date Batch Info Status Record Count Next Action
(412008 Hatehlnfy | D Assiged 19 l Diinload Stte 10 ]

For assistance
email Mary Linnenbrink or call (515) 725-2107
or email Carla Schimelfeniq or call (515) 281-3111

QELLI:

Wi s %




If new IDs were assigned,
download the file.

Batch Information : Batch 76155

Batch Statistics Processing Info Download Info General Info

ID Assignment Complete
Student Found and History Created During Match Resolution Stage

New ID Assigned - No Matching Record Found 15

Student Found and History Created During Assign 1D Stage 2
Canceled

Canceled During Match Resolution Stage 2

Close Window




Click Download State ID. Click on
the word here.

0501
Download D
Cutrent Login ! Location: l atate [0 Home ]
Upload Date Batch Info Status Record Count Next Action
i pachif | e A Compee s [ FotunTo 56 0 o |

Click hers to download the fle

For assistance
email Mary Linnenbrink or call (515) 725-2107
or email Carla Schimelfeniq or call (315) 281-3111

ENH;..
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On a PC, Save the file. On a Mac, the
downloader will download the file to your
desktop.

File Download

Do you want to open or save this hle?

Eya Mame: ID_Teskfile 2. kxk

Tupe: Text Document
From: dew0z

dpen ] l Save

While filez from the [nternet can be useful, some files can potentially
biarmn yaour computer. |F pou do not trust the zource, do not open or
gave thiz file. “What's the ngk?




Edit Student Feature

If the student has your district
number and the same building
number as your access level, you can
Edit the student’s information through

WStudent Search.

Search Individual Student

State 1D Home

Simple Search Aidvanced Search State ID Search

= First Matne: Midldle Mame: = Last Mame:

Drate Of Birthe mm % el dd W vvyy W

Far assistance



v 30l

Current Login: Location: State 1D Home

- Advancei Search State ID Search
S| e T T —
]

Dateotitn (o1 vl wliom v [ L ]

- seachResuts
~ LastName  FistName  Middle Name  Suffix ~ Date OfBith ~ Gender ~ Match Probability
Smith Samantha 01/26/2002 FEMALE 0.953 [MATCH]




Click Edit Student

yoo0l
Search Individual Student
Cutrent Login i Location: State 10 Home
Student Information [3373008769]
First Mame:  Samantha Miclcle: Mame: Last Mame; Smith Suffix;
School  0009-0000 AGWSRE Comm school District Res. Digt 0009 Local Studert 10 1 Grae: a0
Gender:  FEMALE Date Of Birth: 01262002  Ethnicity: ASIAN OR PACIFIC ISLANDER Sch. ¥ 2008
Crestet  04/14/2008 LastUpdated: 041142008 UpdsteRefd 3248558 Last Batchd: 75153

Edit Student H Back To Search Results




Change name fields, date of birth,
gender, resident district

Edit Student

Current Logint Location: State 10 Home

Student Information

*First Mame: | Sarantha Miclcle: Naime: * Laat Mame; Srnith Suffix;

"Gender.  |FEMALE + Fhate OfBih: | % (|26 % |p| 2002 % | " Ethnicity: A5IAN OR PACIFIC ISLAMNDER ¥ | Fich, Code: 0000
*Res District: | 0009 SEN; Mot Present * Local Studert I0: 1 "Grade: |00
District. 0009 # School Year: | 2008 State ID: 373008769

xﬁequ"e”ields[ Undate Student Record ] [ Back To Search Results ]




Return to State ID Home and Exit
the application.

State ID Home Current Login

I Location:
b Submission Type: A1 ¥ Processing Stage: 4 v Sort: UoadDeteDssc v l Fiter Resufs l
Upload Batch File ) )
Enter Individual Student ~ From: 4152007 | 72 To: 440008 | 7
Student Search
Batch Search
Extract & Download Batch
Exit Application Find Batch Salef
Uploac Batch Info Status Recar Next Action
Date Count
041472008 | Btch Ino D Assigned 19 Doinload State 1D

- . i




