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State IDsState IDs



Accessing the State ID application

Obt i    l i  d d Obtain your own login and password 
– DO NOT use someone else’s access.

http://www.iowa.gov/educate/index.
php?option=com_content&task=view
&id 1&I id 1264 ll  b  &id=1&Itemid=1264 scroll to bottom 
of the page to locate the State ID 
policy statement and assurance policy statement and assurance 
statement. Complete page 9 only.



Logging into State ID

di f t t iwww.edinfo.state.ia.us



Accessing the State ID application



State ID menu



Updating the database

Many students in the State ID database Many students in the State ID database 
have not been updated as recently as two 
years ago.y g

While this was not a primary concern four 
years ago, it is now a growing concern.y g , g g

If a student’s name has changed or date of 
birth is in error, the student may not be 
found and identified as eligible for Free 
Lunch.



What this means to your district

If a paid student charges 10 meals and the If a paid student charges 10 meals and the 
money is not collected, the district has lost 
$15.80.

If a direct certified student charges 10 
meals and is later identified for free lunch, 
the district has lost $24 70the district has lost $24.70.

The district is out the paid meal price and 
the paid reimbursement which is nearly $1 the paid reimbursement which is nearly $1 
per meal. 

06-07 example from Food and Nutrition



When names or dates of birth are 
not correct:

St d t   t id tifi d f  F  Students are not identified for Free 
Lunch through Direct Certification.

New IDs are created by AEA’s and 
districts resulting in more than one ID 

 dper student.

Community Colleges cannot find y g
matches.



Recommendation:

U d t  ll ID    Update all IDs once a year.
Batch Files can be run quickly for the 

ti  di t i t d/  b ildientire district and/or building.
Near matches will only occur for 

d  i h h  i    fi ld students with changes in a name field 
or date of birth.



Create batch file in your student 
information system.

S k i t  f   t h l  Seek assistance from your technology 
person within your district. 

JMC look nde  EASIER  E po t   JMC – look under EASIER, Export . . .
Most other software, look under State 
ReportsReports
Feel free to contact your vendor for 
assistance.
Most of the time, an EASIER consultant 
can help you create your extract.  



Uploading a batch file:
Create batch file in your student Create batch file in your student 
information system.
Upload file to the State ID application.p pp
Browse, find file, select it, Open, and 
Upload.
V lid t  D t  (filt  lt / f h Validate Data (filter results/refresh 
browser)
Fix Errors.Fix Errors.
Assign IDs (filter results/refresh browser)
Download only if new IDs were assigned.



Upload Batch File



Browse, Find File, Select File, 
Open, Upload.



Validate Data to begin the process



Click State ID Home or refresh 
your browser.



Fix Errors



Select a student to fix



Correct data error and click Update 
Student Record



Click Next Error Record until all 
errors are corrected.



Click Proceed to ID Assignment



Click Assign State ID



Click State ID Home or refresh 
your browser.



Resolve Near Matches



Select Student record to review



Decide: Assign selected, Create New ID, or 
Cancel Record. Click Name link for more Ca o d C a o o
information.



Review data presented: Incoming record is da a p s d o g o d s
on top; database record is below.



Compare yellow fields for differences. 
Select Return to List of Near Matches to S u o s o a a s o
resolve.



Assign Selected was chosen:



Check Batch Info to see if new IDs 
were assigned.



If new IDs were assigned, 
download the file. 



Click Download State ID. Click on 
the word here.



On a PC, Save the file. On a Mac, the 
downloader will download the file to your do oad do oad o you
desktop.



Edit Student Feature

If th  t d t h   di t i t If the student has your district 
number and the same building 
number as your access level  you can number as your access level, you can 
Edit the student’s information through 
Student SearchStudent Search.





Click Edit Student



Change name fields, date of birth, 
gender, resident district



Return to State ID Home and Exit 
the application.


